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PHU LUC 2: Heong dan lap danh sach can b, gido vién thuc hién nhiém vu

coi thi, cham thi

1. Lap danh sach can bd, giao vién thuc hién nhiém vu coi thi (Mau 11.1)

- Lap danh sach tat ca can bo, gido vién cua don vi (trir gido vién hop dong) dé
thuc hién nhiém vu coi thi.

- Tai muc Nhiém vu tai Hoi dong coi thi/Piém thi ung voi mdi ky thi ghi 6
nhiém vu cua tirng cén bo, gi4o vién cu thé nhu sau:

+ Chu tich; Truong diém: 12 Hiéu truong (trong truong hop bat kha khang cé thé
ctr Phé Hiéu truong va phai béo céo vé S GDDT).

+ Pho Chu tich s¢ tai (PCT so tai), Pho Chu tich truong ngoai (PCT truong ngoai),
Phé Trudng diém so tai (PTP s& tai), Pho Truong diém truong ngoai (PTD trudng
ngoai): 14 Phé Hiéu truong (trong trudng hop bat kha khang c6 thé ca To truong chuyén
moén/Chi tich cong doan/Thu ky Hoi dong va phai bao cao vé So GDDT).

+ Thu ky s6 tai (TK s¢ tai); Thu ky treong ngoai (TK trudng ngoai).

+ Céan bo coi thi (CBCT).

+ Can bo giam sat (CBGS).

Luwu y: Cac trung tam GDTX, trung tdam GDNN-GDTX, cac truong THPT ngoai
cong lap chi gidi thiéu can bo, giao vién lam nhiém vy CBCT, CBGS; d6i véi HPCT ky
thi tuyén sinh vao Iop 10 THPT chuyén Lé Hong Phong nhiém vy Chu tich, Phé chu tich
trrong ngoai, Thu ky truong ngoai do S6 GDDT chi dinh.

- Céan bo, gido vién khong tham gia thuc hién nhiém vy caa mdi ky thi thi phai ghi
rd ly do vao cot Ly do khéng tham gia (Vi du: C6 con du thi; Nghi thai san; Mang ludi
Thanh tra So...).

2. Lap danh sach can b, gido vién thuc hién nhiém vu cham thi (Mau 11.2)

- Lap danh sach cua tat ca can bo, giao vién trong don vi theo thi tu cac mon: 1.
Ngit vin; 2. Toan; 3. Tiéng Anh; 4. Vat Ii; 5. Hoa hoc; 6. Sinh hoc; 7. Tin hoc; 8. Lich
st; 9. Bia li; 10. Tiéng Nga, Tiéng Phép (ddi véi truong THPT chuyén Lé Hong Phong).

Luu y: Béi véi ky thi tuyén sinh vao 16p 10 THPT khong chuyén chi gisi thiéu
CBChT la cac cén bd, giéo vién giang day mén Toan, Ngit van, Ngoai ngir; dbi vai ky
thi tot nghiép THPT chi gigi thiéu CBChT Ia can b, gido vién giang day mon Ngit van.

- O cot Lam nhiém vu cham thi danh dau (X) néu tham gia, dé tréng néu khong
tham gia theo tung ky thi.

- Can bo, gido vién khong tham gia thuc hién nhiém vy caa mdi ky thi thi phai ghi
rd ly do vao cot Ly do khdng tham gia.

- O céc cot con lai ghi day du, chinh xac thong tin phuc vu cho viéc lién hé, diéu
dong 1am nhiém vu va thuc hién thu tuc thanh toan ché do cham thi.

3. Lap danh sach cong an, bao vé, phuc vy, y té (Mau 11.3): Tuy theo tinh hinh tai
HPCT, Piém thi don vi tinh toan sb luong phi hop dé bao dam an toan cho cong tac coi thi.
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