SG GD&PT NAM DINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THPT HOANG VAN THU Pic 1ap - Tw do - Hanh phiic
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NOI QUY
Quan ly tai san, co sé vat chat nha trueong

I. Nhitng quy dinh chung vé quan ly, bao vé tai san

Piéu 1: Nha truong thuc hién viéc ban giao tai san cho chu sir dung, quan ly:;
Pong chi Do Thé Anh, Phd Hiéu truong phu trach co so vat chat nha truong, thay
mat Ban Giam hiéu truc tiép quan ly, chiu trach nhiém veé viéc quan ly, bao vé tai
san nha truong.

Piéu 2: Nha truong sé tién hanh kiém ke tai san mot nim mét 1an vao thoi
diém gitra nam hoc;

Piéu 3: Ban Giam hiéu thuong xuyén kiém tra viéc quan ly, st dung tai san
de kip thoi xu ly nhitng hién tugng bat thuong xay ra;

Pieu 4: Can bd, giao vién, nhan vién va hoc sinh phai triét dé tiét kiém dién,
nudc, bao vé an toan tuyét doi tai san nha truong trong bat ky hoan canh nao.

I1. Nhirng quy dinh cu thé

1. Quan ly tai san trén cac lép hec

Piéu 5: Nha truong ban giao tai san cho ting 16p hoc néu hong héc do hoc
sinh thi hoc sinh hoac lop phai thué nguoi sta;

Piéu 6: Gido vién cha nhiém phai thudng xuyén nhic hoc sinh bao vé tai san
nha truong, tai san caa l6p, tat dién, khoa cira trude khi ra khoi 16p;

Piéu 7: Nha truong sé tién hanh sira chira tai san trén I6p hoc mdi nam 02
Ky vao dau nam va hét hoc ky I;

Piéu 8: Nha trudng cd quy dinh chung vé viéc mua sam, trang bi nhitng tai
san riéng cua I6p. Nghiém cam viéc tu y khoan, dong dinh, vé bay 1én tuong;

Piéu 9: Nha trudng s& thuong xuyén kiém tra viéc gitr gin tai san caa cac 1op.

2. Quan ly tai san trén cac phong thuc hanh:

Piéu 10: Nha truong ban hanh Noi quy quan ly str dung cac phong thuc hanh;

Piéu 11: Nha trudng giao quyén quan 1y, sir dung cac phong cho cac nhom
chuyén mon: Vit ly, Héa hoc, Sinh hoc, Tin hoc; trong qua trinh st dung néu nay
sinh van d¢ bat thuong phai bao ngay cho B/c Bo Thé Anh, Pho Hiéu truong.

3. Quan ly tai san cac phong khu Hiéu bo

Piéu 12: Cac phong lanh dao, Van phong Poan, Cong doan, K& toan, van
thu, thu vién.... giao truc tiep cho chu st dung;



biéu 13: Cac phong chung: Phong Hoi dong, phong khéch, phong cho giao
cho t6 Van phong quan ly, phong kho giao cho nhém Bao vé.

4. Céc tai san chung khac:

Piéu 14: Bao vé nha trudng ¢ trach nhiém bao vé toan bo tinh mang, tai san
cua gido vién va hoc sinh khi dén truong, tai san nha truong.

I11. Khen thwéng, ky luat

Piéu 15: Céan bo, gi4o vién, nhan vién va hoc sinh thuc hién tt noi quy sé
duogc khen thuong theo quy dinh. Nguoi nao vi pham s€ bi xur 1y theo quy dinh.
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