SO GD&DT NAM DINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT HOANG VAN THU Poc lap - Tw do - Hanh phuc

S4: 30/KH-THPTHVT Vu Ban, ngay 23 thang 9 nam 2021

) KE HOACH
KIEM TRA NQI BQ NAM HQC 2021 - 2022

- Cong van sd 5555/BGDDT-GDTrH ngay 08 thang 4 ndm 2014 cua Bo Gido duc va
Dao tao vé ddi méi danh gia gior day gido vién, xay dung tiéu chi danh gia gid day;

- Quyét dinh s6 1727/QD-UBND ngay 13/8/2021 ctia UBND tinh Nam Binh vé viéc
ban hanh K& hoach khung thoi gian nam hoc 2021-2022;

- B&o c40 s6 1274/BC-SGDDT ngay 30/8/2021 tong két nam hoc 20120-2021 va trién
khai phuong hudng nhi€ém vu nam hoc 2021-2022;

- Can ctr Quyét dinh s6 1351/QD-SGDDT ngay 15 thang 9 ndm 2020 ctia S& GD&DPT
Nam Dinh vé Huéng dan thuc hién cong tac kiém tra noi bd co s giao duc tir nam 2020-2021;

- Cong van s6 1194/SGDPT-GDTrH cia so GD&DT Nam Pinh ngay 16/8/2021 vé
viéc trién khai thyuc hién chuong trinh gido duc trung hoc nam hoc 2021-2022;

- Can clr vao ké hoach nam hoc 2021 — 2022 cua truong THPT Hoang Van Thy;

- Can ¢t Quyét dinh s6 136/QD-THPTHVT ngay 25/9/2020 cta Hiéu trudng truong
THPT Hoang Van Thu vé viéc thanh lap Ban kiém tra ndi bd truong THPT Hoang Van
Thu nam hoc 2021-2022;

- Ban Kiém tra noi bd treong THPT Hoang Van Thu xay dung ké hoach KTNB niam
hoc 2021-2022 nhu sau:

I. MUC PiCH YEU CAU
1. Muc dich

- Thuong xuyén theo doi, xem xét, danh gid toan bo cac hoat dong giao duc va dao
tao trong pham vi ndi bo Nha trudong trén co s¢ kiém tra d6i chiéu voi cac quy dinh cia
phap luat vé gido duc va dao tao; cac vin ban quy pham phap luat c6 lién quan; cac vin
ban huéng dan thyc hién ctia Bo Gido duc va Dao tao, UBND tinh, Thanh tra Tinh, S&
Giao duc va Dao tao.

- Qua kiém tra, danh gia dung thyc trang nha truong, chi rd nhitng vu diém, han ché,
khuyét diém, sai pham cua ting bo phan, ¢4 nhan; don dbc thuc hién nghiém tic cac quy
dinh cta phap luat vé gido duc; xtr Iy nghiém minh nhiing sai pham (néu c6); lam rd nguyén

nhan, trach nhiém, kién nghi bién phép khéc phuc, xu ly ddi voi tap thé, c4 nhan.



- Tang cuong cong tac kiém tra nham diéu chinh nhiing sai sot, 1éch lac trong qua
trinh thuc hién quy dinh vé chuyén moén nghiép vu; bién qua trinh kiém tra thanh qua trinh
tu kiém tra, tu danh gia cua CB, GV, NV trong viéc thyc thi nhiém vu.

- Tim ra céc giai phap kha thi ning cao hiéu qua cong tic quan 1y, chat luong hoat
dong day, hoc, gido duyc; tu van, thuc déy sy phat trién bén viing, gbp phén thuc hién muc
tiéu ddi méi cdn ban, toan dién gido duc, dao tao.

- Thong qua viéc kiém tra ndi bd dé danh gia cu thé nang lyc timg can bo quan 1y,
gido vién va nhan vién qua d6 Hiu trudng danh gia thi dua va phan cong cong viéc hop ly
nhing ndm hoc tiép theo.

2. Yéu cau
- Phai kiém tra toan dién cac ndi dung va doi twong trong nha truong.

- C4c thanh vién trong Ban kiém tra ndi bd phai cong bang, khach quan trong khi
kiém tra.

- Noi dung kiém tra bao gdm cac mit trong hoat dong gido duc nha trudng; chi yéu
tap trung kiém tra Hoat dong su pham nha gido va két hop Ban thanh tra nhan dan, kiém
tra 6 nhi¢m vu nam hoc 2021 - 2022 cua truong THPT Hoang Van Thu.

- Kiém tra noi bd trong nha truong thyc hién viéc xem xét va danh gia mirc d¢ hoan
thanh nhiém vu ctia cac thanh vién, bo phan trong nha trudng d6i chiéu véi cac quy dinh
hién hanh; phan tich nguyén nhan cac wu, khuyét diém dong thoi dé xuét cac bién phap
phat huy uu diém, khic phuc nhirng han ché, thiéu sét; tir 36 diéu chinh ké hoach, tu van,
thac déy cac céd nhan, cac tap thé tich cuc thuc hién nhiém vu duoc giao.

- Xem hoat dong kiém tra 12 nhiém vu thudong xuyén ctia cong tac quan 1y gido duc
nhiam phong ngira cac hién tuong tiéu cuc khong tuan thi theo phap luat, gitp can b, gido
vién va nhan vién xac dinh trach nhiém, quyén han va nghia vu trong qua trinh thyc hi¢n
nhiém vu duoc giao. Qua d6 nang cao ¥ thirc trach nhiém thuc hién quy ché chuyén mén,
cac quy dinh day thém- hoc thém, tai chinh,phong chéng bao luc hoc duong, thuc hién tiét
kiém, chong lang phi, han ché khiéu nai khong dting quy trinh, vuot cap.

I1. KE HOACH KIEM TRA
1. Kiém tra viéc thwe hién nhiém vu dwoc giao ciia can bd linh dao, quén ly
1.1. N§i dung Kiém tra
Cong tac chinh tri tu tuong; tuyén truyén phé bién giao duc phép luat, viéc thuc hién
quy ché dan chu.

Kiém tra vi¢c xay dung ké hoach nam hoc, hoc ki va hang thang cua thu truéng don
vi, cua cac by phan; viéc thyc hién ké hoach cac mat gido duc.



Cong tac quan 1y, thuc hién ché d6, chinh sach ddi véi can bd quan ly, gido vién,
nhan vién, ngudi hoc va phat trién doi ngil.

Viéc thuc hién quy ché dan chu trong hoat dong ctia nha trudng.

Viéc trién khai ung dung CNTT trong cong tac chi dao diéu hanh, viéc thuc hién
cong khai, viéc quan 1y diém, danh gia xép loai hoc sinh trén hé thong so6 dién tir, s6 diém,
hoc ba ban in;

Viéc thuc hién coéng khai trong nha trudng theo Thong tur s6 90/2018/TT-BTC ngay
28/09/2018 vé stra doi, bd sung mot sd diéu ctia Thong tu s 61/2017/TT-BTC ngay
15/6/2017 ctia B Tai chinh hudéng dan thuc hién cong khai ngan sach doi voi don vi du
toan ngan sach, cac to chuec dugc ngan sach nha nude ho tro; Thong tu 36/2017/TT-BGD
DT ngay 28 thang 12 nam 2017 vé ban hanh quy ché céng khai di véi nha trudng.

Viéc thuc hién cong tac thi dua, cac cudc van dong cua nganh.

Viéc kiém dinh chat luong gido duc, viéc danh giad chuan d6i véi gido vién, Hiéu
truong.

Cong tac an toan trudng hoc, phong chdng bao lyc hoc dudng.

Hoat dong lién két dao tao, giang day ngoai ngir.

2. Kiém tra viéc thwe hién nhiém vu dwoc giao ciia gido vién
1.2. Hinh thire kiém tra
- Kiém tra theo ké hoach.
- Kiém tra d6t xuét.
1.3. Phuong phap kiém tra
- Kiém tra thuong xuyén.
- Kiém tra theo quy trinh.
1.4. Ké hoach chi tiét (Phu luc dinh kém)
Thoi gian kiém tra: vao cudi hoc ki I va cudi nam hoc.
Phéan cong BGH va cac doan thé bao céo.
2.1. Kiém tra thuwong xuyén
2.1.1. Pbi twong Kiém tra, ndi dung kiém tra
- P6i twgng: toan thé CB, GV, nhén vién.

STT Ho va tén Chiic vu GHI CHU
1 | Pham Thi Hoi Hoa hoc
2 | Nguyén Hong Phu Hoéa hoc
3 | Ngo6 Manh Hung Hoéa hoc
4 | Vii Thanh Nghia Hoéa hoc
5 Tran Thi Mai Dung Hoéa hoc
6 Doan Thi Minh Trang Hoéa hoc
7 | Nguyén Thi Thoa KTNN
8 | Nguyén Hong Tién Sinh hoc
9 | Nguyén Thi Huyén Sinh hoc

10 | Pham Khic Hoang Sinh hoc
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11 | Ngo6 Thi Nguy¢t Sinh hoc
12 | Vi Dinh Luong KTCN

13 | Tran Thi Thu Huong KTCN

14 | Nguyén Vin Duc Vat ly

15 | Pham Thi Thim Vit ly

16 | Pham Hung Vit ly

17 | Vi Thi Kim Cuac Vat ly

18 | Nguyén Thi Thanh Thiy Vatly

19 | Pham Van Bao Vit ly

20 | Mai Thi Loan Vat ly

21 | Cao Thi Véc Vit ly

22 | Ngb6 Thay Ninh Tiéng anh
23 | Vii Thi Thity Tiéng anh
24 | Pham Ngoc Huy Tiéng anh
25 | Bui Thi Lién Tiéng anh
26 | Nguyén Thi Khuy Tiéng anh
27 | Ngb Thi Linh Nhdm Tiéng anh
28 | Bui Thi Tai Tiéng anh
29 | Nguyén Thi Thom Tiéng anh
30 | Kiéu Thi Phuong Hoa Tiéng anh
31 | Lé Thi Thanh Tu bia li

32 | bao Thi Thuy bia li

33 | T6 Thi Thanh Nhan bia li

34 | Lé Van Khiém GDCD

35 | Pham Ngoc Ha GDCD

36 | Hoang Kim Thu GDCD

37 | Nguyén Thi Hao Lich sir

38 | Pham Ngoc Quynh Lich st

39 | Tran Thi Bich Ngoc Lich st

40 | Pham Hai Nam TD-QPAN
41 | Vi Van Hoan TD-QPAN
42 | Nguyén Thi Ngan TD-QPAN
43 | Nguyén Puc Hiép TD-QPAN
44 | Phan Binh Dtrc TD-QPAN
45 | Pham Van Toan TD-QPAN
46 | Vii Manh Cuong Tin hoc

47 | Nguyén Tién Lai Tin hoc

48 | Lé Thang Canh Tin hoc

49 | Bui Ngoc Cuong Tin hoc
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50 | Bui Thi Nga Toan

51 | Nguyén Thi Hai Yén Toan

52 | Téng Thi Thay Toén

53 | Vii Thi Thanh Nhan Toan

54 | Nguyén Thi Hang Toan

55 | Pham Thi Thanh Nga Toan

56 | Tran Thi Thiy Mai Toan

57 | Tran Thi Xuan Huong Toan

58 | Nguyén Thi Bich Toan

59 | Lé Thi Phuong Lan Ngit van

60 | Pham Thi Thu Dung Ngit van

61 | Vii Thi Trang Ngit van

62 | Nguyén Thi Thuy Ngit vin

63 | Nguyén Thuy Ngan Ngit vin

64 | Luong Thanh Thuy Ngtr van

65 | Vi Thi Thanh Xuéan Ngit van

66 | Vii Ngoc Tu Ngit van

67 | Phan Thi Tin Ngit van

68 | Mai Thanh Dung Ngir van

69 | Nguyén B4 Nam NV Béo vé¢
70 | Nguyén Van Hong NV Bao vé
71 | Tran DBuc Phong NV Bao vé
72 | La Thi Loan NV Ké toan
73 | Tran Thi Tuyét NV Phuc vu
74 | Doan Thu Phuong NV Vin phong
75 | Bui Thi Hai NV Thiét bi
76 | Nguyén Thi Mai NV Y té

77 | Tran Thi Hong Hué NV Vin thu

- N§i dung kiém tra:
+ Kiém tra vi¢c thuc hién nhi¢m vu ctia gido vién, cia can bd nhan vién nha truong.

+ Kiém tra viéc thuc hién quy ché CM, ndi quy, quy dinh cta co quan, ky luat lao

dong; ki€m tra n€ nép, an toan v¢ sinh.

2.1.2. Phuwong phap kiém tra

- Kiém tra truc tiép: qua theo ddi hang ngay, hang tuan
- Kiém tra gian tiép: qua hd so, s6 sach, so ghi du bai...
2.2. Kiém tra bang quy trinh

2.2.1. Kiém tra toan dién gido vién

2.2.1.1. Poi twong kiém tra va ndi dung kiém tra




* Poi twong: Trong nim hoc co 30,8% gido toan truong dugc kiém tra toan dién;
kiém tra trong timg thang tir thang 10 nim 2020 dén hét thang 4 nim 2021.

STT Ho tén GV Day mén Thoi gian kiém tra | Ghiu chi
1. | Vu Thj Kim Cuc Vat Li Thang 10
2. | Nguyén Thi Thanh Thuy Vit Li Thang 10
3. | Tran Thi Thu Huong CN Thang 10
4. | Vi Thi Thanh Nhan Toan Thang 10
S. | Pham Thi Thanh Nga Toan Thang 11
6. | Bui Thi Nga Toan Théang 11
7. | Nguyén Thi Ngan Thé duc Thang 11
8. | Pham Van Toan QPAN Théang 11
9. | Vi Manh Cuong Tin hoc Thang 11
10.| Lé Van Khiém GDCD Théng 2
11.| Pham Ngoc Quynh St Théang 2
12.| Pao Thi Thay bia Théng 2
13.| Nguyén Thi Thuy Ngit vin Thang 2
14.| Luvong Thanh Thuy Ngit vin Théang 3
15.| Phan Thi Tin Ngit vin Thang 3
16.| Kiéu Thi Phuong Hoa Tiéng Anh Thang 3
17.| Nguyén Thi Thom Tiéng Anh Théang 3
18.| Ngb6 Manh Hung Hoéa Thang 4
19.] Ngb Thi Nguyét Sinh Thang 4
20.| Pham Khac Hoang Sinh Thang 4

* Noi dung kiém tra

a. Pham chét chinh tri, dao dirc, 16i sé'ng

Nhan thtc tu tudng, chinh tri; chap hanh chinh sach, phap luat ciia Nha nudc; viée
chap hanh quy ché ciia nganh, quy dinh cia co quan, dam bao sé lugng, chit lugng ngay,
gi0 cong lao dong.

Pao durc, nhan cach, 16i séng, y thirc d4u tranh chéng cac biéu hién tiéu cuc; sy tin
nhiém trong dong nghiép, hoc sinh va nhan dan; tinh than doan két; tinh trung thuc trong
cong tac; quan hé déng nghiép; thai do phuc vu nhan dan va hoc sinh.

b. Vigc thwe hign cdc quy dinh vé chuyén mén va nghiép vu theo hwdong déi méi

- Viéc thuc hién chuong trinh, noi dung, ké hoach gido duc, quy dinh vé day thém,
hoc thém.

- Ho so chuyén mén cua gido vién: ké hoach day hoc, gido an, cac ho so s6 sach co
lién quan theo quy dinh.

- Viée d6i mé6i phuong phap day hoc va doi méi kiém tra danh gid, thi ctr. D6i méi
phuong phap day hoc theo dinh hudng phat trién pham chit, ning luc ngudi hoc, gin véi
dac thu cép hoc, tich hop lién mon, gén khoa hoc bd mén véi thuc tién doi séng, da dang
héa viéc tb chire cac hoat dong day hoc trén 16p va dinh hudng hoat dong cho hoc sinh, doi
moi thi, KTDG theo hudng danh gia nang luc nguodi hoc, bam sat dinh hudng ddi méi cac



ky thi cta So, ciia Bo, nhat 13 ky thi t6t nghiép THPT niam 2022 theo sy chi dao cta S& va
Bo.

- Viéc thi nghiém, thyc hanh, str dung thiét bi day hoc (kiém tra truc tiép hodc gian
tiép, ddi chiéu ké hoach day hoc vé6i hd so cua bd phan quan 1y thiét bi thi nghiém, gido
an); viéc tu lam dd dung day hoc; viéc cai tién, tu stra chira cac thiét bi day hoc, tu lam dd
dung day hoc.

- Viéc tham gia sinh hoat té, nhoém chuyén mon, thyc hién nhiém vy boi dudng
thudng xuyén; vai tro, hiéu qua, chat lugng trong sinh hoat chuyén mén, boi dudng thudng
Xuyén theo ké hoach; mirc do hiéu qua cua viée tu hoc, tu boi dudng chuyén mon nghiép
vu cua gido vién.

- Viéc giang day cua gido vién thong qua du gio, két qua khao sat (néu co).

Kiém tra gio 1én 16p: khi du gio, gido vién kiém tra lap phiéu du gid (phiéu nay luu
trong ho so kiém tra), nhan xét gio day theo quan diém phan tich hoat dong hoc ciia hoc
sinh, dong thoi danh gia viéc to chire, kiém tra, dinh huéng hoat dong hoc cho hoc sinh
clia gido vién vé trinh do thyc hién chuan kién thire, ki nang, cac ning luc, pham chét can
phat trién theo dic thu tiét hoc (thé hién trong viéc bién soan cau hoi/bai tap, thiét ké tién
trinh day hoc, td chire cac hoat dong day hoc). Can bam sat chi dao cua Bo va S& vé hudng
dan danh gia gid day theo dinh hudng d6i mai, theo cong van 5555,

Két qua giang day: Diém kiém tra hodc két qua danh gia mon hoc ciia hoc sinh tir
dau nam dén thoi diém kiém tra; két qua kiém tra, khao sat ctia can bo kiém tra (néu can
thiét), két qua kiém tra cac 16p do gido vién day so voi chat lugng chung cia toan trudng
trong ndm hoc.

¢. Thue hién cdac nhiém vu khdc dwoc giao

Cong tac chu nhiém 16p, cong tac ki€ém nhiém khac (gidao duc dao dtrc, gido duc tap
thé, hudng dan hoat dong gido duc ngoai gio 1én 16p, hoat dong trai nghiém sang tao,...).

d. Kha néng phdt trién ciia gido vién

Chuyén mon, nghiép vy; Nang luc quan 1y; Cac hoat dong gido duc va xa hdi khac...

2.2.1.2. Phwong phap kiém tra

Qua kiém tra ho so gido vién, thong qua du gio (2 tiét), thong qua trao d6i voi
TTCM, véi GV trong to.

2.2.1.3 Tong s6 cudc kiém tra 5 cudc (mdi thang 1 cudc kiém tra).

2.2.2. Kiém tra chuyén dé

2.2.2.1. Poi twong kiém tra, ndi dung kiém tra

- Pdi twong: 100% giao vién duoc kiém tra (Trir cac dong chi nghi huu nam 2021,
2022, cac déng chi nghi thai san, cac déng chi di hoc sau PH, céac dc di kiém tra toan dién)

STT Ho tén Day mén Ghi cha
1 | Pham Thi Hoi Hoéa hoc
2 Nguyén Hong Phi Hoéa hoc
3 Ngo6 Manh Hung Hoéa hoc
4 Vii Thanh Nghia Hoéa hoc
5 Tran Thi Mai Dung Hoa hoc




6 Poan Thi Minh Trang Hoba hoc

7 Nguyén Thi Thoa KTNN

8 Nguyén Hong Tién Sinh hoc

9 Nguyén Thi Huyén Sinh hoc
10 Pham Khic Hoang Sinh hoc
11 Ngo6 Thi Nguyét Sinh hoc
12 Vi Binh Luong KTCN

13 | Tran Thi Thu Huong KTCN

14 | Nguyén Vin Dirc Vit Iy

15 | Pham Thi Thim Vit ly

16 Pham Hung Vat ly

17 Vi Thi Kim Cuac Vat ly

18 | Nguyén Thi Thanh Thuy Vit ly

19 Pham Van Bao Vat ly

20 Mai Thi Loan Vat ly

21 Cao Thi Voc Vatly

22 | Ngb Thay Ninh Tiéng anh
23 | Vi Thi Thuy Tiéng anh
24 Pham Ngoc Huy Tiéng anh
25 | Bui Thi Lién Tiéng anh
26 Nguyén Thi Khuy Tiéng anh
27 | Ng6 Thi Linh Nham Tiéng anh
28 | Bui Thi Tai Tiéng anh
29 Nguyén Thi Thom Tiéng anh
30 Kiéu Thi Phuong Hoa Tiéng anh
31 Lé Thi Thanh Tu Dia li

32 bao Thi Thay Dia li

33 T6 Thi Thanh Nhan bia li

34 Lé Van Khiém GDCD

35 Pham Ngoc Ha GDCD

36 Hoang Kim Thu GDCD

37 | Nguyén Thi Hao Lich sir

38 Pham Ngoc Quynh Lich su

39 Tran Thi Bich Ngoc Lich st

40 Pham Hai Nam TD-QPAN
41 Vii Van Hoan TD-QPAN
42 Nguyén Thi Ngin TD-QPAN
43 Nguyén Puc Hiép TD-QPAN
44 Phan Dinh buc TD-QPAN




45 Pham Van Toan TD-QPAN
46 Vii Manh Cuong Tin hoc
47 Nguyén Tién Lai Tin hoc
48 | Lé Thing Canh Tin hoc
49 Bui Ngoc Cuong Tin hoc
50 Bui Thi Nga Toan

51 | Nguyén Thi Hai Yén Toan

52 | Téng Thi Thay Toan

53 Vi Thi Thanh Nhan Toan

54 Nguyén Thi Hang Toén

55 Pham Thi Thanh Nga Toan

56 | Tran Thi Thuy Mai Toan

57 Tran Thi Xuén Huong Toéan

58 | Nguyén Thi Bich Toan

59 Lé Thi Phuong Lan Ngir van
60 Pham Thi Thu Dung Ngir van
61 Vi Thi Trang Ngir van
62 Nguyén Thi Thiy Ngir van
63 Nguyén Thay Ngan Ngir van
64 Luong Thanh Thuy Ngir van
65 Vi Thi Thanh Xuan Ngir van
66 Vi Ngoc Tu Ngir van
67 Phan Thi Tin Ngir van
68 Mai Thanh Dung Ngi van

- Ndi dung Kiém tra

+ Kiém tra viéc thuc hién chuong trinh, ké hoach giang day;

+ Kiém tra ho so, gi4o an;

+ Kiém tra viéc sinh hoat t6, nhom chuyén mon, viéc bdi dudng thudng xuyén vé
chuyén mén nghiép vuy;

+ Kiém tra viéc thuc hién quy dinh vé day thém, hoc thém;

+ Kiém tra viéc thuc hién thi nghi¢m, thuc hanh, st dung thiét bi day hoc;

+ Kiém tra d6i m6i phuong phap day hoc, d6i méi kiém tra danh gia;

+ Kiém tra cong tic chu nhiém 16p va hd so va cong tac chu nhiém 16p (ddi voi
GVCN);,

+ Kiém tra viéc thuc hién thi nghiém, thuc hanh, sir dung thiét bi day hoc.

2.2.2.2. Phuwong phap kiém tra

- Théng qua hd so gido an.

2.2.2.3. Tong s6 cudc kiém tra: 7 cude

- Ho so gi4o vién + viéc thuc hién chuwong trinh, KHGD: 2 cudc (Mdi HK1 cudc).
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- Ho so vé viéc st dung TBTN: 2 cudc (Mbi HK1 cudc).

- Kiém tra cong tac chu nhiém 16p va ho so cha nhiém: 2 cudc (Mdi HK1 cudc).

- Kiém tra chuyén dé sinh hoat t6 nhém CM, BDTX: 1 cudc.

3. Kiém tra hoat dong ciia cac t6, nhém chuyén mén, cac ban, by phan

3.1. Kiém tra cac t6 nhém chuyén mén

3.1.1. Péi twong kiém tra, ndi dung kiém tra

- P6i twong: 7 t6 chuyén mén (T6 vin, T6 Toan, T6 NN, T Sinh-CN-TD-QPAN,
T6 Hoa-Tin, T Sir-Pia-GDCD, T6 Ly-CN)

- N§i dung kiém tra

Kiém tra hoat dong cua cac td, nhom chuyén mon.

Kiém tra viéc xay dung, td chuc thuc hién ké hoach cua t6, ké hoach day hoc ting
bd mon (k€ hoach phai dugc phé duyét; ndi dung ké hoach ndm hoc phai dam béo tinh lién
thong, cu thé vé tién trinh thuc hién, nguoi thuc hién, nguoi phu trach...).

Kiém tra chét luong day va hoc cua t6, nhém chuyén mon. Viéc sinh hoat chuyén
mon, viéc thuc hién quy dinh vé chuyén mon nghi¢p vu, phat trién doi ngii, cong tac boi
dudng va tu boi dudng.

Kiém tra cong tac quan 1y day bu, day thay, cong tac quan 1y chuyén mon, viéc thuc
hién quy dinh vé DTHT.

3.1.2. Phwong phap kiém tra

Thong qua ho so to CM, thong qua du SH véi to CM.

3.1.3. Tong s6 cudc kiém tra: 2 cuoc. Mdi HK kiém tra 1 cudc.

Thoi gian kiém tra:

Hoc ki I: Pau thang 1 nam 2021.
Hoc ki II: Gitra thdng 5 nam 2021.

Giao cho: P/c Pham Ngoc Piéu, cic TTCM thuwe hi¢n va bdo cdo.

3.2. Kiém tra toan dién Ban, b phén

3.2.1. Poi twong va ndi dung Kiém tra

DPoi twong: Ban tri duc, Ban tu vAn tim 1y; ban hd so; Ké toan; Bo phan van thu,
hanh chinh, thu vién, thiét bi, y té.

NOi dung: kiém tra viéc xay dung KH, trién khai thuc hién nhi¢m vy, hoat dong ctua
cac by phan (ban tri duc, ban tu van tdm ly, ban ho so; Y t€ truong hoc; tai chinh...), kiém
tra ho so, s6 sach lién quan.

- Ban tri duc: Kiém tra hoat dong hoc tap, rén luyén cua hoc sinh.

Kiém tra viéc xay dung ké hoach va to chtrc cac dot kiém tra tap trung.

Kiém tra viéc giao duc toan di€n va viéc ty rén luyén cua hoc sinh thong qua hoat
dong ki€ém tra thuong xuyén, kiém tra gitra ky, cuoi ky; qua hoat dong tap thé, hoat dong
ngoai gio 1én 16p, hoat dong trai nghiém sang tao, hoat dong doan...

Thoi gian: kiém tra thwong xuyén, kiém tra dinh ky

Phén céng: B/c Pham Ngoc Piéu - phu trach va bdo cdo.
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- Ban tw vin tam ly: Kiém tra viéc xay dung ké hoach, quy ché hoat dong va noi
dung hoat dong cua Ban.

Phén cong: B/c P6 Thé Anh - phu trach va bdo cdo.

- Kiém tra hoat dong ciia bo phén viin thw, hanh chinh.

+ Kiém tra viéc thuc hién viéc thuc hién cong tac van thu, hanh chinh: quan 1y van
ban di, dén, luu trir, cap nhat thong tin, soan thao van ban;

+ Kiém tra quan 1y hd so: hd so tuyén sinh, cac ki thi, hd so kiém tra, danh gia gido
vién, nhan vién, ho so thi dua, khen thuong, ki luét. ..

+ Kiém tra s6 sach lién quan: sb dang bo, s0 ghi tén, ghi diém, hoc ba, sb cép phat
bang, chirng chi, s6 nghi quyét, s theo doi tai san, s6 quan 1y cong van...

+ Viéc cong khai thu tuc hanh chinh...

+ Tinh than, thai do phuc vu ctia nhan vién van phong.

3.3. Kiém tra cong tac ké toan, tai chinh va tai san

3.3.1. Noi dung kiém tra

Nha truong tién hanh kiém tra tai chinh, ké toan theo quy dinh tai Thong tu so
90/2018/TT-BTC ngay 28/09/2018 vé stra ddi, b sung mot sé didu cta Thong tu sb
61/2017/TT-BTC ngay 15/6/2017 ctia Bo Tai chinh huéng dan thuc hién cong khai ngan
sach dbi v6i don vi du toan ngan sach, cac td chire duoc ngan sach nha nudc ho trg; Thong
tu 36/2017/TT-BGDDT ngay 28 thang 12 nam 2017 v€ ban hanh quy ché¢ cong khai doi
Vo1 co sO gido duc, ki€m tra viéc thu - chi, cac ché dd chinh sach doi véi CBGV theo Huong
dan s6 1267/SGDDT- KHTC ngay 14/9/2018 va ki€m tra ho so, s6 sach ké toan, viéc luu
trtr ho so cua KT).

3.3.2. Phwong phap kiém tra: Kiém tra ho so, s6 sach, qua trao doi truc tiép

3.3.3. Tong s6 cudc kiém tra: 1 cude

Thoi gian: kiém tra cubi ki I va cubi nam.

3.4. Kiém tra hoat dong ciia t6 chirc doan thé: Cong doan, Poan TN

Thoi gian: Cudi hoc ky I va cudi nam hoc.

4. Kiém tra hoat dong hoc tip, rén luyén ciia hoc sinh (trong phan kiém tra cia
Ban tri duc)

5. Cong tac tiép cong dan, giai quyét khiéu nai, té cdo va phong chéng tham
nhiing, irng dung CNTT trong gido duc

5.1. Cong tdc tiép cong dan, gidi quyét khiéu nai, t6 cdo

Kiém tra viéc cap nhat, td chire, tuyén truyén, phé bién, quan triét Luat Tiép cong
dan, Luat Khi€u nai, Luat to6 cao va cac van ban hudng dan thi hanh;

Kiém tra viéc xay dung s0 sach tiép cong dan, s6 theo ddi don thu khiéu nai, td céo;
kiém tra viéc ghi chép theo quy dinh;

Kiém tra viéc bd tri dia diém tiép cong dan phu hop (c6 ndi quy phong tiép dan;
lich phan cong truc ti€p cong dan, Quy ché tiép cong dan, ti€p nhan, xir 1y va giai quyét
don thu khi€u nai, t6 cao);
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Kiém tra viéc thiét 1ap hd so vu viée giai quyét khiéu nai, t6 cao (néu c6) ding quy
dinh;

Kiém tra viéc thuc hién ké khai, xtr 1y thong tin vé thu nhap cé nhan.

5.2. Kiém tra viéc chdp hanh phdp ludt trong cong tic phong, chong tham nhiing

Kiém tra viéc quan triét, tuyén truyén, phd bién gido duc phap luit vé PCTN theo
cac van ban quy pham phap luat, cac Nghi quyét cir Trung wong, Tinh ty, Cac chi thi ctir
Thu twdng Chinh phu, Cha tich UBND tinh vé cong tdc PCTN va cac van ban c6 lién quan
cho can b, gido vién, nhan vién nha truong.

Kiém tra viéc xay dung ké hoach thuc hién PCTN, THTKCLP hang ndm cua nha
truong; viéc xay dung cac quy dinh, quy ché cua nha truong, viéc thiét 1ap, luu trit ho so
thuc hién cong tac PCTN theo quy dinh.

5.3. Cong tac vng dung CNTT trong nha truong

- Kiém tra viéc ing dung CNTT trong cong tac quan tri nha truong.

- Kiém tra viéc ung dung CNTT trong cac hoat dong gido duc cta can bo, gido vién,
nhan vién nha truong.

II1. TO CHUC THU'C HIEN

1. Cac phwong phap t6 chirc thue hién

a. Kiém tra thuwong xuyén: Do cic thanh vién trong Ban KTNB thyc hién thudng
xuyeén, di cung véi cac hoat dong quan ly, phuc vu kip thoi cong tac quan ly, thuc hién linh
hoat bang nhiéu cach khac nhau.

b. Kiém tra bang quy trinh

La hoat dong kiém tra duoc thuc hién theo trinh tu, tha tuc nhat dinh do Ban kiém
tra ndi bo ban hanh theo cac van ban huéng dan cua cap trén.

* Kiém tra toan dién: Kiém tra toan dién (bao gdm to chuyén mén va ca nhan GV).

+ Kiém tra toan dién t6 chuyén mén: Vao cudi hoc ky I va giita hoc ky IT do BGH
thuc hién.

+ Kiém tra toan dién gido vién: Thanh lap doan kiém tra do Hiéu truong quyét
dinh va ki€ém tra toan di¢n gido vién theo quy dinh. (Du 2 gi6/ GV va kiém tra ho so). Kiém
tra theo tirng thang (tir thang 9 dén hét thang 4).

* Kiém tra chuyén dé:

- Cac chuyén dé v& tai chinh, CSVC thuc hién dinh ky vao cudi hoc ky va cudi nim
hoc do Hi¢u trudng quyét dinh.

- Kiém tra d6i chiéu, lap bién ban nghiém thu mua sam tai san, kiém tra vé quan ly
va s dung tai san do PHT phu trach CSVC quyét dinh, Ban thanh tra nhan dan gidm sat.

- Cac chuyén dé vé trinh d6 nghiép vu su pham; vé thuc hién quy ché chuyén mon,
vé két qua giang day, vé cac nhiém vu khic do PHT phu trach chuyén mon quyét dinh.

Ra quyét dinh kiém tra do Hiéu trudng quyét dinh va to chirc kiém tra mdi HK 1
lan.

2. Cac hinh thire kiém tra
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a. Kiém tra theo ké hoach: Kiém tra theo ké hoach duoc Ban KTNB xay dung
ngay tur dau nam hoc.

b. Kiém tra dt xuit: Sir dung hinh thirc nay khi c6 khiéu nai, t6 cdo, phan anh,
hodc do Hiéu truéng chi dao. Két qua kiém tra giap Hiu trudng, co quan quan 1y cap trén
co6 thong tin, co sd, minh ching xac thuc dé danh gia ding tinh hinh hoat dong ctia doi
tuong kiém tra & thoi diém hién tai, so sanh v&i nhitng thong tin nhan dugce dé danh gia,
kién nghi hodc xtr ly sai pham kip thoi, diéu chinh cong tac quan ly.

3. Trach nhiém thyuc hién

3.1. Trach nhiém cia Hiéu truwéng

Thanh 1ap ban kiém tra ndi bd (C6 quyét dinh va danh sach kém theo).

Xay dung ké hoach kiém tra va thong bao ké hoach kiém tra ngay tir ddu nim hoc.

Chi dao cac cac bo phan chuyén mén, t6 chuyén mon, doan thé va GV nghiém tic
thuc hién.

Giao trach nhiém va phan cong cu thé cho ting thanh vién trong BGH, t6 truong,
to pho CM va truong cac ban, by phan.

3.2. Trach nhiém ciia Ban kiém tra ndi bd

Xay dung ké hoach kiém tra ndi bd ngay tu d4u nam hoc.

T6 chirc thuc hién viéc kiém tra theo ké hoach (ra quyét dinh thanh 1ap ban kiém
tra, tién hanh kiém tra, thong bao két qua kiém tra va xur ly sau kiém tra).

3.3. Trach nhiém ciia TTCM, td trudng viin phong, trwéng cac Ban, B) phian

Xay dyng va trién khai thuc hién ké hoach HD cua t6, bd phan, ban minh phuy trach.

Thuong xuyén kiém tra, don dbc viéc thuc hién nhiém vu cta thanh vién trong td.

Thong bao ké hoach kiém tra tdi to vién t6 minh (khi duoc Ban KTNB nha trudong
théng bao).

3.4. Trach nhiém cia can b, gido vién, nhan vién nha trudong

Nghiém tic thuc hién nhi€ém vu dugc phan cong va thuc hién theo ké hoach cua t0,
cua nha truong, cua Ban kiém tra ndi bg./.

Noi nhén: TM. BAN KTNB
- Thanh vién Ban kiém tra noi bo; PHO TRUONG BAN

- Céc t6 truong chuyén mén, to vin phong;
- Cong doan, Poan thanh nién;

- Gido vién, nhan vién;

- Luu: H6 so kiém tra noi by, VT, VP. A
Pham Ngoc Diéu

PHE DUYET CUA HIEU TRUONG

Hoang Trung Sam
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DANH MUC CAC CUQC KIEM TRA NOI BO TRUONG THPT HOANG VAN THU

1. Kiém tra toan dién gido vién: 5 cugc. Moi thang 1 cudc

NAM HOC 2021-2022
(Ban hanh kém theo Ké hoach KTNB sé 30/KHKTr-THPTHVT ngay 23/9/2021
Cua Hiéu truong truong THPT Hoang Vin Thu)

TT Poi twong KTr Noi dung Thoi | Chitri | Phéihop | Ghi
kiém tra gian | kiém tra KT cha
KT
H6 so, Gido an | Thang | Ph6é HT+ | GV b mén
Vu Thi Kim Cc | +du gio 2 tiét | 10 TTCM | cbtcan
Nguy?n Thi Hb so, Gido 'fin Thang | Phd HT+ G,V bd mdn
Cudc | Thanh Thuy + du gio 2 tiet | 10 TTCM | cotcan
1 | TrAn Thi Thu Ho so, Gido an | Thang | Phd HT+ | GV bo mén
Huong +dy gio 2 tiet | 10 TTCM | coOt can
Vii Thi Thanh Ho so, Gido 4an | Thang | Pho HT+ | GV bd mon
Nhan + du gior 2 tiét | 10 TTCM | cbt can
Pham Thi Thanh | HO so, Gido an | Thang | Phd HT+ | GV bo mén
Nga +dy gio2 tiét |11 TTCM | cbt can
o Ho6 so, Gio 4n | Thang | Phd HT+ | GV bo mon
| BuiThi Nga T dugio 2 tidt |11 TTCM | cbtcan
C‘;’C | Hbso, Gidodn | Thang | Pho HT+ | GV b mén
Nguyén Thi Ngan | | ¢ ois 0 tiée | 12 TTCM | cét cén
. Ho so, Gido an | Thang | Pho HT+ | GV bo mén
Pham Van Toan 1, 4 oig 0 i |11 TTCM | cét cén
H6 so, Gido an | Thang | Ph6é HT+ | GV bd mén
Vit Manh Cuong |, 40 vig 2 it | 11 TTCM | cbt cén
o Ho so, Gido 4n | Thang | Pho HT+ | GV bo mén
LéVanKhiém |, 4 oig 2 it |2 TTCM | cét cén
Pham Negoc Ho so, Gido 4an | Thang | Pho HT+ | GV bd mon
Cudc | Quynh + du gio 2 tiet | 2 TTCM cOt can
3 _ H6 so, Gido an | Thang | Phd HT+ | GV b mon
bao Thi Thay 1, 4 vig 2 tide |2 TTCM | cét can
R H6 so, Gido an | Thang | Phd HT+ | GV b mén
Nguyén Thi Thuy | | 4 oig 2 it | 2 TTCM | cét can
Luong Thanh Ho so, Gido 4an | Thang | Pho HT+ | GV by mon
Thuy + du gio 2 tiét | 3 TTCM cOt can
Cudc o Ho so, Gio 4n | Thang | Phd HT+ | GV bo mon
4 |PhanThi Tin T du gio 2 tiét |3 TTCM | cbt cén
Kiéu Thi Phuong | HO so, Gio 4n | Thang | Ph6 HT+ | GV bd mén
Hoa + du gio 2 tiét | 3 TTCM cot can
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Nguyén Thi H6 so, Gido an | Thang | Ph6é HT+ | GV bd mén
Thom +du gior 2 tiét | 3 TTCM | cdt cén
] ‘ Ho so, Gido 4n | Thang | Pho HT+ | GV bo mén
Ngo Manh Hing |, 4/ 552 it |4 TTCM | cbt cén
Cudc o | Ho so, Gido an | Thang | Ph6 HT+ | GV bo mon
5 | N8O ThiNguyet | 4 oisoié |4 TTCM | cbt can
Pham Khic Ho so, Gido 4n | Thang | Pho HT+ | GV bo mén
Hoang + dy gio 2 tiét | 4 TTCM | ctcan
2. Kiém tra chuyén dé Gido vién
2.1. Chuyén dé vé ho so, gido an: 2 cudc/2 HK
Noi «. | Ghichu
dung | Thoigi Chitri | o
X 0i gian u tri
TT | Doi twong KTr .2 0 X & . hop
kiém kiém tra kiém tra
KT
tra
Ho6 so, | - Pau thang 1
1 x : L ‘. Ban KTNB | TTCM
Nguyén Thi Thom giao an | -Cudi thang 5
Ho so, | - Pau thang 1
2 3 : L . Ban KTNB | TTCM
Ki€u Thi Phuong Hoa | gido an | -Cudi thang 5 8 c
Ho so, | - Pau thang 1
3 R .y .. Ban KTNB | TTCM
Bui Thi Tai giao an | -Cuoi thang 5
Ho so, | -Dau thang 1
4 - s ‘. Ban KTNB | TTCM
Phan Thi Tin giao an | -Cuoi thang 5 8 ¢
Ho so, | - Pau thang 1
R . L . Ban KTNB | TTCM
> Bui Thi Lan Chi giao an | -Cudi thang 5 a ¢
6 | , Hoso. | -Dauthang 1| g i rng | TTCM
Vi Ngoc Tu gido an | -Cuoi thang 5
H6 so, | - Dau thang 1
7 : s ‘. Ban KTNB | TTCM
Mai Thanh Dung giao an | -Cuoi thang 5
Ho6 so, | -DPau thang 1
8 o L .. Ban KTNB | TTCM
Doan Thi Minh Trang giao an | -Cudi thang 5
Ho6 50, | - Pau thang 1
9 3 S L .. Ban KTNB | TTCM
Tran Thi Mai Dung giao an | -Cuoi thang 5
Ho so, | - Dau thang 1
10 x . s .. Ban KTNB | TTCM
Nguyén Thi Bich giao an | -Cuoi thang 5
Ho6 50, | - Pau thang 1
11 L .. Ban KTNB | TTCM
Pham Ngoc Ha giao an | -Cudi thang 5
Ho6 50, | -Dau thang 1
12 - . L .. Ban KTNB | TTCM
Ng6 Thi Linh Nham giao an | -Cuoi thang 5
Ho so, | - Dau thang 1
13 : g .. Ban KTNB | TTCM
Vi Thi Thanh Xuén giao an | -Cuoi thang 5
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Ho so,

- Pau thang 1

14 Pham Vian Toan gido an | -Cudi thang 5 Ban KTNB | TTCM
Ho so, | - Dau thang 1
15 . . L .. Ban KTNB | TTCM
Tran Thi Xuan Huong giao an | -Cudi thang 5
Ho6 so, | -Dau thang 1
16 Cao Thi Voc gido &n | -Cudi thang 5 Ban KTNB | TTCM
Ho so, | - Dau thang 1
17 Vi Thanh Nghia gido an | -Cudi thang 5 Ban KTNB | TTCM
H6 so, | - Pau thang 1
18 Phan Dinh Dtrc gido &n | -Cudi thang 5 Ban KTNB | TTCM
Ho so, | - Dau thang 1
1 L L, . Ban KTNB | TTCM
9 Mai Thi Loan giao an | -Cudi thang 5 a ¢
20|, . Hoso, | -Dauthang 1 . rng | TTCM
Hoang Kim Thu giao an | -Cuoi thang 5
Ho6 so, | - Pau thang 1
21 x . L .. Ban KTNB | TTCM
Nguyén Pic Hiép giao an | -Cudi thang 5
22 Hoso, | -Pauthing I o | TTeMm
Ng6 Manh Hung gido &n | -Cudi thang 5
Ho so, | - Pau thang 1
23 ‘ . . o .. Ban KTNB | TTCM
Tran Thi Thay Mai giao an | -Cudi thang 5
Ho6 so, | -Dau thang 1
24 . L ‘. Ban KTNB | TTCM
Pham Thi Thanh Nga giao an | -Cuoi thang 5 8 c
H6 so, | - Pau thang 1
25 D .. Ban KTNB | TTCM
Luong Thanh Thuy giao an | -Cuoi thang 5
26 Hoso, | -Bauthing I g v | TTeMm
Nguyén Thi Hang gi4o an | -Cubi thang 5
Ho so, | - Dau thang 1
27 . . L .. Ban KTNB | TTCM
Nguyén Thay Ngan giao an | -Cudi thang 5
Ho6 so, | -DPau thang 1
2 . L ‘. Ban KTNB | TTCM
8 Vi Thi Thanh Nhan giao an | -Cuoi thang 5 8 ¢
H6 so, | - Pau thang 1
29 N o L ‘. Ban KTNB | TTCM
Nguyén Thi Ngin giao an | -Cudi thang 5
30 Ho so, | - Dau thang 1 Ban KTNB | TTCM
Nguyén Thi Thoa gido an | -Cudi thang 5
Ho6 50, | - Pau thang 1
31 D .. Ban KTNB | TTCM
Pham Van Bao giao an | -Cuoi thang 5
Ho6 so, | -Dau thang 1
32 . . L ‘. Ban KTNB | TTCM
Tong Thi Thay giao an | -Cuoi thang 5
Ho so, | - Dau thang 1
33 , L, ;. Ban KTNB | TTCM
Bui Ngoc Cuong giao an | -Cuoi thang 5
Ho6 50, | - Pau thang 1
34 . L .. Ban KTNB | TTCM
Ng6 Thi Nguyét giao an | -Cudi thang 5
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Ho so, | - Dau thang 1
35 . o D ‘. Ban KTNB | TTCM
Nguyén Thi Thuy giao an | -Cuoi thang 5
Nguyén Thi Thanh 0 -Pau th4
g | ewen Hoso, | -Dauthing 1 | o rnBg | TTCOM
Thuy giao an | -Cuoi thang 5
Ho so, | - Dau thang 1
37 x . o ‘. Ban KTNB | TTCM
Nguyén Thi Khuy giao an | -Cudi thang 5
38 Hoso, | -Dauthing 1| o oy p | Trem
Lé Thang Canh gi4o an | -Cudi thang 5
Ho so, | - Dau thang 1
39 o ) L . Ban KTNB | TTCM
Nguyén Tién Lai giao an | -Cudi thang 5
Ho6 50, | -Dau thang 1
40 , D ‘. Ban KTNB | TTCM
Pham Khac Hoang giao an | -Cudi thang 5
41 Hoso, | -Pauthing 1| o\ ovm | TroM
Tran Thi Bich Ngoc giao an -Cubi thang 5
42 - Pau thang 1
Bui Thi Lién -Cudi thang 5
Ho6 so, | - Pau thang 1
43 _ . D . Ban KTNB | TTCM
T6 Thi Thanh Nhan giao an | -Cudi thang 5
44 Hoso, | -Pauthing 1| o v | TroM
Pham Ngoc Huy gido &n | -Cudi thang 5

2.2. Kiém tra chuyén dé GVCN: 2 cudc. Mbi hoc ky mét cudce kiém tra

TT| DOoitwong Noi dung Thoi gian Chitri | Phoihop | Ghi
KTr kiém tra kiém tra kiém tra KT chu
1 Ng{) Manh Cong tac -Da?. tha’ng 1 Ban KTNB TTCM, Bi
Hung CNL+ HSCN | -Cuoi thang 5 thu BT
) Cong tac - Pau thang 1 Ban KTNB TTCM, Bi
Pham Hung CNL+HSCN | -Cuéi thang 5 an thu DT
Trin Thi Mai Cong tac - Pau thang 1 TTCM, Bi
> | bung CNL+HSCN | -Cuéi thang 5 | 22" KTNB | thu BT
4 Cong tac - Pau thang 1 Ban KTNB TTCM, Bi
Cao Thi Véc | CNL+HSCN | _Cuéi thang 5 | =0 thu DT
Ngo Thay Cong tac -Dau thang 1 TTCM, Bi
° Ninh CNL+HSCN | -Cuéi thang 5 BanKTNB | thy BT
Lé Thi Cong tac - Dau théng 1 TTCM, Bi
° Phuong Lan CNL+ HSCN | -Cuéi thang 5 BanKTNB |ty pT
Poan Thi Cong tac Dau thang 1 TTCM, Bi
7 ! )
Minh Trang | CNL*+HSCN | -Cuéi thang 5 | 22" < TN® | thu BT
o Cong tac - Pau thang 1 Ban KTNB TTCM, Bi
Pao Thi Thiy | CNL+HSCN | -Cuéi thing 5 |~ thu DT
Pham Ngoc Cong tac - Dau thang 1 TTCM, Bi
¥ CNL+HSCN | -Cyéi thang 5 | 28" KTNB | the BT
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T6 Thi Thanh Cong tac - Pau thang 1 TTCM, Bi
0 Nhan CNL+HSCN | -Cuéi thang 5 BanKTNB | thy pT
Nguy@n Thi Congtic | - Dau thang 1 TTCM, Bi
M Bich CNL+HSCN | -cuéithang 5 | B2 KTNB | thu BT
Vii Thi Kim Cong tac Pau thang 1 TTCM, Bi
| cic CNL+HSCN | -Cubi thang 5 | 58" KTNB | thu BT
Nguyén Hong Cong tac - Pau thang 1 TTCM, Bi
| pha CNL+HSCN | -Cuéi thang 5 | P2 KTNB | thu BT
Ngb Thi Linh Cong tac - Pau thang 1 TTCM, Bi
| Nham CNL+HSCN | -Cuéi thang 5 | B2 KTNB | hu BT
15 Cong tac - Pau thang 1 Ban KTNB TTCM, Bi
Vii Ngoc Ta | CNL+HSCN | .Cuéi thing 5 |~ thu BT
16 Cong tac Pau thang 1 Ban KTNEB TTCM, Bi
Bui Thi Tai | CNL*HSCN | _Cuéi thang 5 |~ thu DT
Nguyén Hong Cong tac -Pau thang 1 TTCM, Bi
Y| Tign CNL+HSCN | -Cuéi thang 5 | P2 KTNB | e BT
Nguyén Thi Cong tac - Pau thang 1 TTCM, Bi
1 ! ;
] Thay CNL+HSCN | -Cuéi thang 5 | PN KTNB | thy DT
Lé Thi Thanh Cong tac - Dau théng 1 TTCM, Bi
B CNL+HSCN | -Cuéi thang 5 | 22" KTNB | thu BT
20 Cong tac - Pau thang 1 Ban KTNB TTCM, Bi
Phan Thi Tin | CNL*HSCN | -Cuéi thang 5 | =" thu DT
Vii Thi Thanh |  COng tac -Dau thang 1 TTCM, Bi
“! | Nhan CNL+HSCN | -Cuéi thang 5 | 22" KTNB | thu BT
2 Cong tac - Pau thang 1 Ban KTNB TTCM, Bi
Pham Thi Hoi | CNL*+HSCN | _Cuéi thang 5 |~ thu DT
Nguyén Thi Cong tac - Pau thang 1 TTCM, Bi
2 ! ,
> | Thanh Thay | CNL¥HSCN | -Cudi thang 5 | B8V KTNB |ty pT
Pham Thj Cong tac - Dau théng 1 TTCM, Bi
** | Thim CNL+HSCN | -Cuéi thang 5 | 22" KTNB | thu BT
Nguy@n Thi Cong tac - Pau thang 1 TTCM, Bi
25 | V& - .
Hing CNL+HSCN | -Cuéi thang 5 | 22" KTNB | hu BT
26 Cong tac - Pau thang 1 Ban KTNB TTCM, Bi
Vi Thi Thity | CNL+HSCN | -Cubi thang 5 |~ thu DT
Nguyén Thi Congtac | - Dau thang 1 TTCM, Bi
27 ) . ,
Huyén CNL+HSCN | -Cuéi thang 5 | P2 KTNB | thu BT
Pham Thi Cong tac - Pau thang 1 TTCM, Bi
28 ¢ : .
Thu Dung CNL+HSCN | -Cuéi thang 5 | 22" KTNB | thu BT
Trin Thi Bich Cong tac - Pau thang 1 TTCM, Bi
2 ! )
) Negoc CNL+HSCN | -Cuéi thang 5 | P2 KTNB | thy DT
30 Cong tac - Pau thang 1 Ban KTNB TTCM, Bi
Vii Thi Trang | CNL+HSCN | -Cyoi thang 5 an thu BT
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2.3. Kiém tra chuyén d@é vé sir dung TBTN: 2 cudc

TT Noi dung e Chii tri | Phéi | Ghi
Péi twong KTr kiém tra ThA0'1 glan kiém | hop | chu
kiém tra tra K.T
Bui Thi Lién H(‘)vséoflon;?Ch Cudi thang 12 TBTGCHM
Cao Thi Véc H(‘)VZO%E(:)T;?CII Cudi thang 12 'II?'IE;CHI\;l
Cudc | Dao Thi Thiy HOVZO%E(}SNaCh Cubi théng 12 TBTGCHM
1 0 O s4 .
Doan Thi Minh Trang HC‘)VZO%ISB};?Ch Cudi thang 12 TB'IEBCHI\}I
Hoang Kim Thu Hc‘)vséo'i';(;l'sleh Cudi thing 12 'II?'I'GCHI\;I
Kiéu Thi Phuong Hoa H(‘)VZO%ISB(;F;?Ch Cudi thang 12 'II'B'I'GCHI\}I
Lé Théng Canh H?vfeof;}i\?(:h Cudi thang 12 EfCHM
Lé Thj Thanh Ta H?vséof}sé(§0h Dau théng 5 TBTGCHM
L& Vin Khiém H(‘)vfeof;)Ti\?Ch Bau théng 5 1I'3TGCH|\}|
Luong Thanh Thuy H(‘)VZO%ISB?F;?C}I Diu thang 5 TB'IEBCHI\}I
Mai Thanh Dung H(‘)Vsédi“];(;\?c}l Bau thang 5 'II'B'IF;CHI\;I
Hoso,s0sach | ., BGH,
Cuse | Mai Thi Loan (‘)VZOTISB?F;?C Dauthang 5| rrep
2' A ‘ Ho io, sO sach Diu thang 5 BGH,
Ng6 Manh Hung ve TBRTI\{ TTCM
Ngé Thi Linh Nhim H(‘>V§éo%]s,3(q3[‘s§ch Dau théng 5 1I'3TGCH|\}|
Ngb Thi Nguyét H(‘)vfeo%]:)T;?Ch Dau thing 5 ETGCHI\}I
Ng6 Thay Ninh H(‘)vzo%;;\?c}l Dau théng 5 TBTGCHM
Nguyén Puc Hiép H(‘)VS:éO'i‘}S{};?Ch Dau théng 5 'IIEIF;CHI\;I
Nguyén Hong Phu HOVZO%]S;F;?C}I Dau thang 5 'I?I'GCHI\}I
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Ho S0, sO sach Diu thine 5 BGH,

Nguyén Thi Bich vé TBTN & TTCM
Ho so, s sach 3 BGH

- . o Dau thang 5 ’

Nguyén Thi Hai Yén vé TBTN au thatig TTCM

3. Kiém tra toan dién t6/ nhém CM: 2 cudc. Mdi HK 1 cudc

TT | Doitwong | Noi dung kiém tra | Thoi gian kiém Chitri | Phoi| Ghi
KTr tra kiémtra | hop | chd
KT
F Ho so t6 CM+ viéc | Tuan 1 thang 1; | BGH, ban
1 To6 Toan . A ,
Sinh hoat CM tuan 4 thang 5 | kiém tra NB
o H6 so t6 CM+ viéc | Tuan 1 thang 1; | BGH, ban
2 T6 Van . \ ] 2
Sinh hoat CM tuan 4 thang 5 | kiém tra NB
3 | Té Ngoai ngir H6 so t6 CM+ viéc Tl%ﬁn 1 thang 1; BC:)H, ban
i Sinh hoat CM tuan 4 thang 5 | kiém tra NB
P ) Ho so to CM+ viéc | Tuan 1 thang 1; | BGH, ban
4 | ToHGa-TIn | i b hoat CM tudn 4 thang 5 | kiém tra NB
. T6 Sinh-CN- | H6 so t6 CM+ viéc Tgén I thang 1; | BGH, ban
TD,QP Sinh hoat CM tuan 4 thang 5 | kiém tra NB
6 T6 Su-Pia- | HO so td CM+ viée Tl%ﬁn 1 thang 1; BC:)H, ban
GDCD Sinh hoat CM tuan 4 thang 5 | kiém tra NB
v Ly- CN H6 so t6 CM+ viéc Tl%ﬁn 1 thang 1; BC:)H, ban
Sinh hoat CM tuan 4 thang 5 | kiém tra NB
4. Kiém tra ban, bd phan, doan thé: 5 cudc
TT | Doi twong Noi dung kiém tra Thoi gian | Chatri | Phoi | Ghi
KTr kiém tra | kiémtra | hop | chu
KT
- H6 so, QD thanh 1ap Ban
Cudc | Bantu van |+ Ké hoach, noi dung hoat | Théng 4 Ban BGH
1 tam ly dong nam 2021 KTNB
- Viée trién khai KH
Céc loai hd so, so sach
B0 phén gido vu:
Cudc | vanthu, | S6CV dén, CV di, S6 theo | Théng 4 Ban BGH
2 gido vuy, doi HS chuyén dén, nam 2021 KTNB
hanh chinh | chuyén di, hoc sinh bo
hoc, Sb cip phat bang...
Téchie | 10 3% S0 séch, kehoach )1 gy,
Cong doan | D> Viee trien khai 0 nam2021 | KTNB | BCH
Cudc chuc HDP va két qua Hb
3 Doan thanh Ho so, .S;O sa-cxh, ke }.IO?Ch Théang 4 Ban
nién HD; Viéc trleq khai to ndm 2021 KTNB BGH
chuc HD va két qua Hb
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L Kiém tra viéc thuc hién khai
ngan sach theo Thong tu sb
90/2018/TT-BTC ngay
28/09/2018 vé stra di, bo
sung mot s6 diéu ciia Thong
tu s6 61/2017/TT-BTC ngay
, 15/6/2017~ cua Bo Tai chinh Ban
Cudc | Bo phan ké | hudng dan thl_IC, hién cong Thang 5 Ban TN
4 toan khai ngan sach doi véi d@ vi| nam 2021 KTNB D
du toan ngan sach, céc to
chtrc dugc ngan sach nha
nuéce hd tro va viée thuc hién
cac ché d6 chinh sach ddi voi
CBGV theo Huéng dan s6
1267/SGDDT-KHTC ngay
14/9/2018
Kiém tra viéc kiémtra | Thang1 | BGH, ban
thuong xuyén, kiém tra nam 2021 | kiém tra
Cude ] gitra ky, cufr)iq ky; qua hoat | Thang 5 NB
5' Ban tri duc dong tap thé, hoat dong nam 2021
ngoai gio lén 16p, hoat
dong trai nghiém sang
tao...
5. Kiém tra cac to: 1 cudc
TT | Doitwong | Noi dung | Thoi gian kiém tra |  Chii tri Phoéi | Ghi
KTr kiém tra kiémtra | hop KT | chi
1 | TONgitvain | BDTX | Thang 5 nim 2021 BKTNB
2 | ToHéa -Tin BDTX | Thang 5 nam 2021 BKTNB
3 Sinh —CN BDTX | Thang 5 nam 2021 BKTNB
4 Ngoai ngit BDTX | Thang 5 nam 2021 BKTNB
5 Toén BDTX | Thang 5 nam 2021 BKTNB
6 Ly-CN BDTX | Thang 5 nam 2021 BKTNB
7 St-bia- BDTX | Thang 5 nam 2021 BKTNB
GDCD
6. Kiém tra viéc irng dung CNTT trong nha truong
TT | DOi twong Noi dung Thoi gian Chitri | Phdihop | Ghi
KTr kiém tra kiém tra Kkiém tra KT cha
Ban gi4m Ung dung Thang 12 nam B'C}H, ban
1 e CNTT trong 2020 kiém tra NB
hiéu . 1
quan ly
Céc 6 Ung dung Thang 12 nam B'C}H, ban
2 A A CNTT trong 2020 kiém tra NB
chuy&n mon .1y
quan ly
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Poan thanh | Ung dung Thang 12 nam | BGH, ban
4 | niénva Cong | CNTT trong 2020 kiém tra NB
doan quan ly
Ung dung Thang 12 nam | BGH, ban
5 | Giadovién | CNTT trong 2020 kiém tra NB
day hoc

7. Kiém tra cong tiac an ninh, an toan truwdong hoc, phong chéng bao hrc hoc
dwong, chap hanh phap luit trong cong tac tiép cong dan, giai quyét khiéu nai t6 cio.

Poi twong Noi dung Thoi gian Chi tri Phéi hop | Ghi
TT KTr kiém tra kiém tra kiém tra KT cha
Ban gi4m Anninh,an | Thang 11 nam I%GH, ban
1 e toan truong 2020 kiém tra NB
hiéu
hoc
Céc 3 An ninh,an | Thang 11 nam BGH, ban
2 A A toan truong 2020 kiém tra NB
chuyén mon hoc
Poan thanh An ninh,an | Thang 11 nam BGH, ban
4 | niénva Céng | toan truong 2020 kiém tra NB
doan hoc
Gido vién, | Phong chong | Thang 11 nim | BGH, ban
5 GVCN va bao luc hoc 2020 kiém tra NB
hoc sinh duong
8. Kiém tra viéc thure hién QCDC, cong tac thi dua khen thuéng
TT | Poi twong Néi dung Thoi gian Chiitri | Phoi hop | Ghi
KTr kiém tra kiém tra kiém tra KT cha
1 | Toan co quan Thuyc hién Thang 5 nam BGH, ban
QCDC 2021 kiém tra NB
Cong tac thi | Thang 5 nam BGH, ban
2 | Toan co quan dua khen 2021 kiém tra NB
thuong
9. Cong tac chinh tri tw twéng, cong tac kiém dinh chit lwong
TT | Poi twong Néi dung Thoi gian Chiitri | Phoi hop | Ghi
KTr kiém tra kiém tra kiém tra KT chu
1 | Toan co quan Cong tac Thang 5 nam BGH, ban
CTTT 2021 kiém tra NB
, | Ban kiém Cong tac Thang 5nam | BGH, ban
dinh KDbCL 2021 kiém tra NB
7 Lién két,
3 BGH, t6 giang day Théng 5 ndm BGH, ban
Ngoai ngit DL 2021 kiém tra NB
ngoai ngir.
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2.4.2. Ngi dung kiém tra:

1. Kiém tra viéc thwe hién nhiém vu dwoc giao ciia can bd lanh dao, quan
ly co sé giao duc

Can cu chirc nang, nhiém vu dugc giao cua can by lanh dao, quan Iy CSGD
dugc quy dinh trong Diéu 1¢ nha truong ciia mdi cip hoc dé xay dung ké hoach kiém
tra. Viéc kiém tra can tap trung xem xét, phat hién nhiém vu nao chua dugc phan cong
lanh dao phu trach hoic da dugc phan cong nhung lanh dao chua trién khai,...dé kip
thoi bd sung, khac phuc. Co thé Iya chon mot hodc mdt sd nodi dung sau dé kiém tra:

- Cong tac chinh tri, tu twong; tuyén truyén, phé bién, gido duc phap luat; -
Viéc xay dung va td chure thuc hién ké hoach nam hoc (ké hoach gidao duc, ké hoach
cac bo phan, phuong an trién khai tirng cong viée,...); - Cong tic quan 1y, thuc hién
ché d¢, chinh sach d6i véi can bo quan 1y, gido vién, nhan vién, ngudi hoc va phéat
trién doi ngii;

- Viéc quan 1y va to chirc gido duc hoc sinh; viéc quan ly diém, danh gia
xép loai hoc sinh (trén hé thong s dién tir, s6 ban gidy);

- Vi€c chi dao, quan ly cong tac hanh chinh (phan cong, phan nhiém,
thuc hién ky luat lao dong), tai chinh, tai san;

- Viéc thuc hién quy ché dan chu trong hoat dong cua CSGD; -

Viéc trién khai img dung cong nghé thong tin trong CSGD;

- Viéc thyuc hién cong khai trong CSGD;

- Viée thyc hién cdng tac thi dua, cac cude van dong trong nganh; - Viéc thuc
hién kiém dinh chat luong gido duc, viéc danh gia theo chuan ddi véi gido vién,

Hiéu truong (Giam déc trung tim);

- Cong tac quan ly day thém, hoc thém,;

- COng tac an toan truong hoc; phong chdng bao luc hoc duong; -

Hoat dong lién két giang day, dao tao ngoai ngir;

- Mot s6 van dé nong, birc xtc lién quan dén gido duc duoc x3 hoi quan tam;...

2. Kiém tra viéc thwe hién nhiém vu dwoc giao ciia nha gido Trong nim

hoc, can clt vao cac van ban dinh hudéng cua B, cua S, cua
Phong GDDPT, Thu truong CSGD 1én ké hoach va to chuc kiém tra viéc thuc hién
nhiém vu ctia nha gido. Viéc kiém tra can tip trung xem xét cu thé tinh hinh va két
qua thue hién nhiém vu, dbi chleu vOi nhitng yéu cau, chuan nghé nghiép vé pham
chat chinh tri, dao durc, 16i sdng, vé kién thirc va k¥ ning su pham ma nha giao can
phai dat dugc nharn dap ung myc tiéu gido duc. Bam sat dac diém ting d6i trong kiém
tra d¢ Iya chon so lugng ndi dung kiém tra trong tam, trong diém, dap ung dugc muc
tiéu quan ly Co6 thé lua chon mot hodc mot s6 ndi dung sau dé kiém tra:

- Pham chét chinh tri dao duc, 161 song;

- Viéc thuc hién cac nhiém vu duoc giao:

+ Viéc thyc hién quy ché chuyén mon (thyc hién ké hoach gido duc; cac yéu cu
vé soan bai; giang day, thi nghi¢m, thyc hanh, stir dung thiét bi day hoc; thyc hién quy
ché kiém tra, danh gia hoc sinh; d6i méi PPDH, KTPG, SHCM; BDTX;.. s

+ Trinh do nghiép vy, tay nghé (xem xét trinh d¢ va k¥ niang van dung kién
thure, phu:ong phap giang day thong qua Phiéu du gio);

+ Két qua giang day, gido duc (murc d6 tién bo trong hoc tap, rén luyén cua
hoc sinh; két qua 1én 16p, tét nghiép cia cic mon ma gido vién day,...); + Tham gia
cong tac khac (cong tac chu nhiém, tham gia cong tac doan thé, tham gia tuyén
truyen phé bién phap luat, gido duc dao dic cho hoc sinh,...). - Viéc thuc hién quy
dinh vé day thém hoc thém;...

3. Kiém tra hoat dong ciia to, nhém (khoi) chuyén mén, ban, bd

phéan 3.1. Kiém tra hoat dong ciia cac ban
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Can ctr chirc ning, nhiém vu dugc giao, quy ché hoat dong (néu co) cua tirng
ban trong CSGD dé xay dung ké hoach kiém tra. C6 thé lua chon mot hoic mot s6 ndi
dung sau dé kiém tra:

- Ké hoach cong tac, hoat dong cua ban theo nhi¢m vu dugc giao; -

Tién d0, chét luong ting nhiém vu;

- Viée td chtre sinh hoat, hoat dong cua ban;

- Cong tac phdi hop véi cac t6/nhém chuyén mén, ban/bd phan c6 lién quan;...
3.2. Kiém tra hoat dong ciia cac td, nhoém (khdi) chuyén mén, cac by phan thw
vién, thiét bi, tai chinh, vin thw

a) Kiém tra hoat dong ciia to/nhém (khdi) chuyén mén

Can cu chic nang, nhiém vu duoc giao cua t0 truong, nhom truong
trong CSGD dugc quy dinh trong Piéu 1¢ nha trudng ctia mdi cap hoc dé xay dung
ké hoach kiém tra. C6 thé lya chon mdt hodc mét sb noi dung sau dé kiém tra:

- H6 so chuyén mén, hd so quan 1y cia t6/nhom (ké hoach gido duc, bién ban
hop t6/nhom chuyén mén, chat luong giang day; chuyén dé boi dudng chuyén mén,
sang kién kinh nghiém,...);

- Chat luong day-hoc cua t6/nhom chuyén mon (viéc thuc hién chuong trinh,
chuén bi bai giang, chét luong day hoc, viéc thuc hién d6i m&i PPDH, KTDG; sir dung
d6 dung day hoc;...);

- Nén nép chuyen mon (viéc soan bai, chim bai; SHCM theo chuyén dé, theo
NCBH; du gio, tham 16p, thao giang, hoi thao; ...);

- K& hoach boi dudng va tu boi dudng chuyén mon, nghiép vu; - Viéc chi dao
phong trao hoc tap cta hoc sinh (t6 chirc ngoai khoa, thuc hanh, phu dao, bdi dudng
hoc sinh,...).

b) Kiém tra cong tic mua sim, bio quén va sir dung thiét bi day
hoc, cong tac thw vién trong nha trwong

Cin cir Ké hoach nam hoc, chtrc ning, nhiém vy cua tung bo phan dé xay dung ké

hoach klem tra. C6 thé Iya chon mot hodc mot s6 ndi dung sau dé kiém tra: - Cong
tac mua sam, bao quan va su dung thiét bi day hoc bao gom: ké hoach mua sim thiét
bi theo nhu cau day va hoc; vi¢c xay dung va bod sung co s¢ vat chat, thiét bi day hoc;
viéc duy tri, bao quan thiét bi day hoc; viéc khai thac, st dung thiét bi day hoc.

- Cong tac thu vién gém: co s& vat chat (phong thu vién, thiét bi, ban ghé, ke,
tu); viéc sép xép, b tri, trang tri, v€ sinh; $6 lugng va chat lugng sach, bao, tap chi,
ban d6, tranh anh gido duc, bang dia, gido khoa,...; hoat dong cua can bo thu vién
(viéc thuc hién ndi qui, viéc cho muon, thu hoi; hd so sb sach, bao quan, thong ke,
phan loai, bo sung sach bao; thuc hi¢n gio giéc, tinh than, thai do6 lam viéc,.. D).

¢) Kiém tra cong tac ké toan, tai chinh va tai san

Can ctr K& hoach nam hoc, chirc nang, nhiém vy, yéu cau vé cong tac ké toan,
quan ly tai chinh, tai san dé xay dung ké hoach kiém tra. C6 thé lya chon mot hodc
mot sd nodi dung sau dé kiém tra:

- Cong tac ké toan, tai chinh bao gdm: Ké hoach xay dung, tao nguén ngan sach
cua truong; cac khoan thu, chi ngan sach, chi khac ctia don vi; viéc xéc dinh cac khoan
chénh 1&ch thu, chi hoat dong va trich 1ap cac quy; viéc quan ly va str dung cac khoan
von bé’mg tién; viéc thuc hién quyét toan thu chi tai chinh; viéc chép hanh cac ché do,
nguyén tic ké toan tai chinh; cong tac tw kiém tra tai chinh, ké toan theo quy dinh hién
hanh, trong d6 quan tam t&i cong tac cong khai tai chinh theo quy dinh; viéc luu triv
ho so:...

- Cong tac quan 1y va st dung tai san bao gdm: viéc quan 1y va sir dung co S
vat chat cia nha trudng (dat dai, nha ctra, phong b¢ va cac cong trinh phy tro Khéc);
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dinh muc, tiéu chuin; viéc thuc hién va céng khai mua sim cong, quan Iy va st dung
tai san ¢ dinh; cong tac dau tu xay dung co ban (néu co) ;...

d) Kiém tra hoat dong cia by phan van thw, van phong

Can ctir Ké hoach nim hoc, chirc nang, nhiém vu, nghiép vy, yéu cau vé cong tac
van thu, hanh chinh dé x4y dung ké hoach kiém tra. C6 thé Iyra chon mot hodc mot sb
noi dung sau dé kiém tra:

- Viéc soan thao, phat hanh, Iuu trir cong van di, dén;

- Viéc quan 1y va st dung con dau;

- Viéc quan 1y cac ho so, s6 sach (sé dang bo, 0 goi tén ghi diém, s6 ghi dau
bai, hoc ba, s6 quan Iy cip phat vin bang, chimg chi, s6 theo d5i phd cap gido duc, s6
nghi quyét ctia nha truong, sé kiém tra danh gid gido vién vé cong tac chuyén mén, sb
khen thudéng, ky luat, hd so luu trit cac van ban, cong van va cac loai hd so sb sach
khac,...);

- Viéc quan 1y thiét bi vin phong, vin phong pham (néu co);

- Tinh than, thai d6 phuc vu ctia nhan vién van thu, van phong; viée cong Kkhai
thi tuc hanh chinh; cong tac cai cach hanh chinh; viéc a4p dung ISO (néu co).

4. Kiém tra hoat dong hoc tap, rén luyén ciia hoc sinh

Kiém tra viéc gido duc toan dién va vi¢c tu rén luyén cua hoc sinh thong qua
hoat dong kiém tra thuong xuyén, kiém tra giita ky, cudi ky; qua hoat dong tap thé,
qua hoat dong ngoai gio 1én 16p, hoat dong trai nghiém sang tao, hoat dong cua Hoi
dong tu quan (néu co), hoat d()ng Doan, b1, cac Hai thi,..

5. Kiém tra viéc chap hanh phap luit trong cong tac tiép cong dan, giai
quyét khiéu nai, giai quyét to cao

Can clr cac van ban quy pham phap luét, chi dao, hudng dan cia cac cp CO
thAm quyen va trach nhiém, yéu cau ddi véi cong tac tiép cong dan (TCD), giai quyet
KN, quyét khiéu TC dé xay dung ké hoach kiém tra. C6 thé lya chon mot hodc mot sd
ndi dung sau dé kiém tra:

- Viéc cap nhat, to chirc tuyén truyén, pho bién, quén triét Luat Tiép cong dan,
Luat Khiéu nai, Ludt TS cdo va cac van ban huéng dan thi hanh; tap huin nghiép vu
TCD, giai quyét KN, giai quyét TC cho can bd quan 1y, vién chtrc, ngudi lao dong tai
don vi;

- Viéc thuc hién TCD, giai quyét KN, giai quyét TC (thanh phan TCD, co so
vat chat tai phong TCD; trinh tu, tha tuc, thoi han giai quyét KN, giai quyét TC; viéc
thiét 1ap, luu trit hd so TCD, vu Vlec giai quyet don thu KN, TC;...).

Luu y: tap trung giai quyet dirt diém cdc vu viéc KN, TC ngay tir co s6, tranh
dé tinh trang KN, TC vuot cap

6. Kiém tra viéc chip hanh phap luit trong cong tac phong, chéng tham
nhiing

Can clr cac van ban quy pham phap luat, chi dao cua cac cap quan ly veé
trach nhiém, nghia vy, yéu cau d6i véi cong tac phong, chdéng tham nhiing (PCTN),
thyc hanh tiét kiém, chong lanh phi dé xay dung ké hoach kiém tra. C6 thé lya
chon mot hoic mot s6 ndi dung sau dé kiém tra:

- Viéc quan triét, tuyén truyén, phd bién gido duc phap luat vé PCTN theo cac
van ban quy pham phép luat, cac Nghi quyét cia Trung wong, Tinh ty, cac Chi thi cia
Thu tudng Chinh pha, Chi tich UBND tinh vé cong tac PCTN va cac van ban c6 lién
quan cho can bd quan ly, gido vién, vién chuc, nguodi lao dong, nguoi hoc tai don vi.

- Viéc xay dung ké hoach thyc hién luat PCTN, thyc hanh tiét kiém, chong
lang phi hang nam cta don vi; viéc xdy dyng cac quy dinh, quy ché cua don vi theo
yéu cau cta cong tac PCTN, viéc thiét 1ap, luu trit ho so thyc hién cong tac PCTN
theo quy dinh.
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- Viée trién khai thuc hién cac bién phap phong, ngira tham nhiing, ling phi:
viéc cong khai minh bach trong hoat dong cua co quan; viéc thuc hién quy tac (mg xr
cua can bg lanh dao, quan ly, vién chirc va quy dinh vé dao dirc nha giao; viéc tap hop
b6 chi sb danh gia cong tac PCTN hang nidm theo chi dao, huéng dan cua cac cap co
thAm quyeén.

- Viée trién khai thuc hién dua ndi dung PCTN vao gidng day tai cac co SO
gido duc, dao tao trong chuong trinh chinh khoa va ngoai khoa theo Chi thi
s6 10/CT-TTg ngay 12/6/2013 va cac vin ban hudng dan cua Bo, S6 GDDT

- Kiém tra viéc xay dung ké hoach hoat dong cu thé theo tung tuan, tung thang, ca
nam hoc cua tirng bd phan va phé duy¢t cia Hi€u trudng.

- Kiém tra viéc thyuc hién ké hoach, ghi chép trong hd so sb sach.

- K& hoach mua sdm thiét bi theo nhu cau day va hoc; viéc tu lam va bo sung dd dung,
thiét bi day hoc.

- Viéc bao quan thiét bi day hoc, Viéc khai thac st dung thiét bi day hoc.

- Kiém tra viéc cap nhap sd liéu vé Y té (sirc khoe hang ngay; bénh truyén nhidm; S6
kham sirc khoe hang nim; Quan Iy bao hiém y té) trén phan mém quan Iy trudng hoc.

- Kiém tra viéc cap nhap s liéu vé thiét bi day hoc, co so vat chat (phong hoc bo mon;
phong phuc vu hoc tap; khéi cong trinh cong cong; san choi dién tich; thiét bi day hoc t6i thiéu;
thiét bi phuc vu giang day, nha vé sinh, CSVC khac) trén phin mém quén 1y truong hoc.

- Kiém tra viéc bao quan, st dung nhu: str dung tai li¢u, sach gido khoa, thiét bi day
hoc, tu 1am db dung day hoc; an toan v€ sinh mdi trudng, an toan v¢ sinh thuc phém...

- Kiém tra s tai san ting nim
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