UBND TINH NAM DPINH CONG HOA XA HQI CHU NGHIA VIET NAM

SO GIAO DUC VA PAO TAO Péc 1ap - Tw do - Hanh phic
S6:552 /HD-SGDDPT Nam Pinh, ngay 20thang # nam 2022
HUONG DAN

T6 chirc cac ky thi tuyén sinh 16p 10 THPT trén dia ban tinh Nam Dinh
tir nam hoc 2022-2023

Cong tac tuyén sinh 16p 10 trung hoc phd théng (THPT) dugc thuc hién theo Quy ché
tuyén sinh trung hoc co s& (THCS) va THPT ban hanh kém theo Vin ban hop nhat sé
03/2019/VBHN-BGDDT ngay 03 thang 5 nam 2019 cua B truong Bo Gido duc va Pao tao
(GDPT); Quy ché vé to chirc va hoat dong cua truong THPT chuyén ban hanh theo Vin
ban hop nhat s6 20/VBHN-BGDDT ngay 30 thang 5 nim 2014 cua Bo truong Bo GDDT.
Pé cong tac t6 chic cac ky thi tuyén sinh I6p 10 THPT dam bao nghiém tuc, ding quy dinh,
trung thuc, khach quan, cong béng, cong khai, minh bach, chinh xac, thuan lgi cho hoc sinh
va cha me hoc sinh, S& GDDT Nam Dinh huéng din cu thé mot s noi dung sau:

. QUY PINH
1. Pham vi va déi twong ap dung

a) Van ban huéng dan ndy &p dung doi véi cac truong THCS, THPT, truong pho
théng cd nhiéu cap hoc (goi chung Ia truong phd thdng); cac Trung thm GDTX, Trung tam
GDNN-GDTX (goi chung la Trung tam), cac phong GDDT cac huyén/thanh phd, céac to
chirc va céa nhén co lién quan.

b) Cac noi dung khac khéng cé trong vin ban nay thuc hién theo K& hoach tuyén
sinh vao cac lép dau cap hang nam ciia UBND tinh va huéng dan t6 chic thi hang nam cia
S6 GDDPT Nam binh.

2. Tiéu chuan, diéu kién d6i véi nhirng ngwoi tham gia té chic ky thi
a) Cong chuc, vién chic va nhan vién tham gia to chirc ky thi phai 14 ngudi:

- C6 pham chat chinh tri, pham chét dao dbc tét, ¢ y thic chap hanh phép luat va tinh
than trach nhiém cao;

- Nam viing nghiép vu lam cong tac thi;

- Khong dang trong thoi gian bi Ky luat, cho ky luat vé Quy ché thi hoac cac vi pham
chuyén mon, phap luat.

b) Nhirng ngudi ¢6 vo, chong, cha, me, con, anh ruét, chi rudt, em rudt; cha, me, anh
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rudt, chi rudt, em rudt cua vo hoic chong; ngudi giam ho; nguoi dugc giam ho (goi chung
1a ngudi than) du thi trong ndm t6 chtc ky thi khong dwoc tham gia to chic thi.

c) Ngoai cac tiéu chuan, diéu kién néu trén, nhitng nguoi tham gia ra dé thi, dé dé
Xuat va cham thi tu luan phai 1a ngudi ¢ ning luc chuyén mon tét.

3. Bai thi, mon thi; lich thi; ngi dung, hinh thic thi va thoi gian lam bai thi/mon thi
Thuc hién theo Ké hoach tuyén sinh vao cac Iép dau cap hang nim cua UBND tinh

Nam Dinh va huéng dan té chirc thi hang ndm cua Sé GDDT Nam Dinh.

4. Noi dung, mirc d6 cia dé thi

Noi dung thi nam trong chuong trinh THCS hién hanh do B6 GDPT quy dinh, chii
yéu 1a chuong trinh 16p 9; dé thi c6 do phan hoa, c6 cau hoi ma, gan vai thyuc tién (d6i véi
thi tuyén sinh chuyén c6 tiép can chwong trinh lién thong bdi dudng hoc sinh gioi).

5. Pdi twong va diéu kién du thi, td chire ding ky du thi
Thuce hién theo Ké hoach tuyén sinh vao céc 16p dau cap hang nim cua UBND tinh
Nam Dbinh va Huéng dan thi tuyén sinh hang nim cua S GDDT Nam Dinh.

I1. CONG TAC RA PE THI
1. Yéu cau ddi véi deé thi

a) Dé thi cho mdi bai thi/mdn thi cua ky thi phai dam bao cac yéu cau dudi day:

- Noi dung dé thi phu hop véi quy dinh tai muc 1.4;

- Bao dam chinh xac, khoa hoc va tinh su pham; 161 van, cau chit phai ré rang;

- Bam sat chuan kién thuc, ky nang ciia chuong trinh THCS; bao dam phan loai duoc
thi sinh;

- Pé thi ty luan phai ghi rd s6 diém cta mdi cau hoi; diém caa bai thi tu luan va bai
thi trac nghiém duoc quy vé thang diém 10 (muoi) ddi véi toan bai;

- Pé thi phai ghi rd tén bai thi/mon thi, dé thi c6 may trang (ddi véi dé thi co tir 02
trang trg 1n); ghi rd chit "HET" tai diém két thuc dé thi.

b) Trong mot ky thi, mdi bai thi/mén thi c6 dé thi chinh thirc va dé thi du bi phii hop
cac yéu cau quy dinh tai myc 1.4; mdi dé thi c6 dap an kém theo, riéng dé thi tu luan co
thém hudng dan cham thi.

2. Khu vire ra dé thi, in sao dé thi va cac yéu cau bao mat

a) Pé thi, ddp an chua cong khai thuoc danh muc bi mat nha nuéc do “Téi mat”. Bé

thi du bi chua sir dung tu giai mat sau khi két thiic céng tac coi thi cua ky thi.



3

b) Viéc ra dé thi, in sao dé thi (goi chung 1a 1am dé thi) phai dugc thuc hién tai mot
dia diém an toan, biét lap va duoc luc lwgng cdng an phdi hop bao vé nghiém ngat sudt thoi
gian 1am dé thi cho dén hét thai gian thi mén cudi cung cua ky thi; cd phuwong an bao mat,
phong ngura 16 lot théng tin, phong chay, chira chay.

¢) Cac thanh vién tham gia lam dé thi déu phai cach ly triét dé véi bén ngoai. Trong
truong hop can thiét va dugc sy dong y bang vin ban caa Chu tich Hoi déng ra dé thi thi cac
thanh vién méi duoc phép lién hé véi bén ngoai bang dién thoai ¢b dinh, cé loa ngoai duéi
sur gidm sat cua cdng an bao vé. Danh séch nhirng ngudi tham gia lam dé thi phai duoc giir
bi mat trudc, trong va sau ky thi. Nguoi lam viéc trong khu vuc cdch ly chi hoat dong trong
pham vi cho phép, chi duoc ra khoi khu vuc céch ly sau khi két thic budi thi cudi cling caa
ky thi. Trong truong hop dic biét, dugc sy déng y bang van ban cua Chu tich Hoi dong ra
dé thi cac thanh vién mai dugc phép ra khoi khu vuc cach ly duéi sy giam séat caa luc luong
cong an (theo thoi gian quy dinh tai van ban ciia Chu tich Hoi dong ra dé thi).

d) Phong bi (t0i) chira dé thi dé van chuyén va ban giao dé thi tir noi 1am dé thi dén
cac Hoi dong coi thi phai duoc lam bang gidy da do bén, kin, t6i mau va duoc dan chit,
khong bong mép, c6 di nhan, dau niém phong.

d) Toan bo qué trinh van chuyén va ban giao dé thi phai duoc luc lugng cong an bao
V&, giam sét; cac tli chira dé thi phai dugce dung trong cac thung tén co khoa va duoc niém
phong; phai lap bién ban vé quéa trinh giao nhan.

e) May mac va thiét bi tai noi 1am dé thi, di bi hu hong hay khong dung dén, chi dugc
dwa ra ngoai khu vuc cach ly khi két thiic budi thi cudi ciing cua ky thi. Trong truong hop can
sira chira, kiém tra thi Hoi dong ra dé hily bo cac tai liéu, van phong pham lién quan (gidy nén
da chup, gidy in,...) trude khi ban giao cho cdng an bao vé giam sat. Nhiing tai liéu khac lién
quan dén Hoi dong ra dé thi khong dung dén phai duoc bao quan trong subt thoi gian Hoi
ddng ra dé lam viéc va tiéu hay khi két thtc mén thi cudi cting caa ky thi.

3. Hoi dong ra deé thi

a) Giam doc So GDDPT quyét dinh thanh 1ap Hoi dong ra dé thi ky thi tuyén sinh I6p
10 THPT (goi tit 1a Hoi dong ra dé thi).

b) Thanh phan Hoi dong ra dé thi:

- Chu tich Hoi dong 1a 1anh dao So GDDT, Trudng phong Quan ly chit lwong gido
duc hoic phong Giéo duc trung hoc;

- Céc Pho Chu tich Hoi dong 13 Trudng phong, Phé truong phong Quan Iy chat luong
gido duc, phong chuyén mén cta S6 GDDT, 1anh dao cac truong THPT;

- Uy vién, thu ky 1a can b, cdng chirc dang cong tac tai co quan S& GDPT, can b,
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giao vién cac truong THPT, THCS, trung tam;

- Uy vién ra dé thi 1a can b, cong chitc S& GDPT, phong GDDT; cn b, gido vién
cac truong THPT, THCS;

- Lyc lwong cdng an do Cong an tinh phan cong theo dé nghi cua S& GDDT;

- Bao v§, y té, nhan vién phuc vu do S GDDT diéu dong.

¢) Nguyeén tac 1am viéc cua Hoi dong ra dé thi:

- Cac Nhom ra dé thi, can bo ra dé thi va cac thanh vién khéc cia Hoi dong ra dé thi
lam viéc doc Iap va truc tiép véi 1anh dao Hoi dong ra dé thi; nguoi duoc giao nhiém vu nio,
c0 trach nhiém thuc hién nhiém vu do, khong duoc tham gia cac nhiém vu khéc;

- MAi thanh vién cua Hoi dong ra dé thi phai chiu trach nhiém ca nhan vé noi dung
ctia dé thi va bao dam bi mat, an toan dé thi theo dting chirc trach cia minh va theo quy dinh
ctuia phap luat vé bao vé bi mat nha nudc.

d) Nhiém vu va quyén han cua Hoi dong ra dé thi:

- T6 chic soan thao, tham dinh, tinh chinh dé thi, hudéng dan chim, dép an, thang
diém cua dé chinh thtc va dé du bi;

- In sao dé thi cho cac Hoi dong coi thi; déng goi, niém phong, bao quan dé thi va
ban giao dé thi cho Ban/T6 van chuyén va ban giao deé thi;

- Bao dam tuyét ddi bi mat, an toan dé thi, huéng dan cham, dap an, thang diém trong
khu vyc ra dé thi tir IGc bat d¢au soan thao dé thi cho dén hét thoi gian thi cia mdn cudi cing
cua ky thi;

- Pé nghi Giam d6c S6 GDDT ra quyét dinh khen thuong, ky luat (néu co) doéi véi
c4c thanh vién Hoi dong ra dé thi.

d) Chu tich Hoi dong ra dé thi diéu hanh toan b hoat dong ra dé thi theo nhiém vu
va quyén han ctua Hoi dong ra dé thi; chiu trach nhiém trudc Giam doc S6 GDPT vé két qua
thue hién nhiém vy cua Hoi dong ra dé thi.

e) Cac thanh vién caa Hoi dong ra dé thi chiu trach nhiém vé két qua thyc hién nhiém vu
trudc Chu tich Hoi ddng ra dé thi va Giam déc S GDDT.

4. P& thi dé xuat

a) Xay dung dé thi dé xuat: Truéc mdi ky thi, S GDDT thanh lap Ban ra dé thi dé
Xuat; Ban ra dé thi d& xuat thyc hién viéc ra dé thi dé xuat, dap an, huéng dan chim dé ban
giao cho Hoi dong ra dé thi sir dung;

b) Sir dung dé thi d& xuat: Ban ra dé thi d& xuét ban giao d& thi dé& xuat (con nguyén
niém phong) cho Lanh dao Hoi dong ra dé thi tai phién hop dau tién cua Hoi dong ra dé thi
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trude khi thuc hién cach ly theo quy dinh; Cha tich Hoi dong ra dé thi quyét dinh viéc sir dung
dé thi @& xuét va thuc hién viéc hay cac dé thi d& xuat trong budi thi cui ciing caa ky thi.
5. Van chuyén va ban giao dé thi cho cac Hai dong coi thi

a) Giam dc S GDDT ra quyét dinh thanh 1ap Ban/T6 van chuyén va ban giao dé thi;

b) Ban/T6 Van chuyén va ban giao dé thi thuc hién nhiém vu nhan cac tai dé thi con
nguyén niém phong tir Hoi ddng ra dé thi; bao quan, van chuyén, ban giao dé thi cho cac
Hoi ddng coi thi. Qué trinh van chuyén va ban giao dé thi phai c6 lre lwong cong an bao vé,
giam sat.

6. Bao quan deé thi, bai thi tai Hoi dong coi thi

a) Chu tich Hoi dong coi thi truc tiép nhan dé thi tr Té/Ban Van chuyén va ban giao
dé thi cia So GDDT. Dé thi va bai thi phai duoc bao quan trong cac tu/hom riéng biét. Hom
dung dé thi c6 02 khoa, trong d6 01 khoa do Chu tich Hoi ddng coi thi gitr chia khoa, 01
khoa do Phé chu tich Hoi ddng coi thi trudng ngoai gitt chia khoa, sau khi nhan dé thi, hom
dung dé thi phai duoc khoa, niem phong dudi su chiing kién caa can bo thanh tra (nhan
niém phong phai c6 du chit ky cua Chu tich Hoi dong coi thi, Pho chu tich trudng ngoai va
luc Iwong cdng an 1am nhiém vu tai Hoi dong coi thi). Tu dung bai thi phai dam bao chic
chan, phai dugc khoa va niém phong (nhan niém phong phai cé du chir ky cia Chu tich Hoi
ddng coi thi, Ph6 chu tich treong ngoai va lee lwgng cdng an 1am nhiém vu tai Hoi dong coi
thi), chia khoa do Chu tich Hoi dong coi thi gitt. Khi ma niém phong ta/hom dung dé thi,
bai thi phai c6 ching kién cua nhitng nguoi ky nhan niém phong va thanh tra. Viéc niém
phong/m¢& niém phong phai 1ap bién ban ghi rd thoi gian, ly do, tinh trang khi niém
phong/m¢é niém phong.

b) Phong bao quan dé thi, bai thi phai dam bao an toan phong chdng chay, no, co it
nhat 01 can bo cong an truc bao vé 24 gio/ngay.

c) Viéc mo tai dé thi, phat dé thi cho thi sinh phai duoc thyc hién tai phong thi dang
thoi gian va diing bai thi/mén thi theo quy dinh trong Huéng dan to chuc ky thi tuyén sinh
cua So GDDT.

111. COI THI
1. H@i ddng coi thi

a) Giam d6c So GDDT ra Quyét dinh thanh 1ap cac Hoi dong coi thi dat tai cac truong
THPT va cac co so gido duc khac dap tng cac yéu cau td chie thi.

b) Thanh phan Hoi dong coi thi gom:

- Chu tich Hoi ddng coi thi 1a 1anh dao trudng THPT.

- Phé chu tich Hoi ddng coi thi 1a lanh dao/T6 trudng chuy@n mén/Chu tich Céng



6

doan/Bi thu Poan thanh nién truong THPT, trong d6 01 Pho chu tich 12 ngudi cua don vi to
chic tuyén sinh va it nhat 01 Pho cha tich noi khac dén.

- Thu ky 1a T4 truéng, T6 phd chuyén mdn/Chu tich, Phé cha tich Cong doan/Bi thu,
Pho bi thu Doan thanh nién/chi doan gido vién, Thu ky Hoi ddng truong, gido vién cd ning
luc caa cac trudong phd théng. Trong d6 01 Thu ky 1a ngudi caa don vi to chic tuyén sinh
va it nhat 01 Thu ky noi khac dén.

- Can bo coi thi (CBCT) la can bo, gido vién cac truong pho thong, trung tam; mdi
phong thi c6 02 CBCT trong d6 ¢ it nhat 01 CBCT Ia gio vién THPT hoac trung tam va
dam bao 02 CBCT trong phong thi khéng cung don vi cdng tac. Ngoai CBCT trong phong
thi, b6 tri CBCT ngoai phong thi 1am nhiém vu gidm sat, 01 CBCT ngoai phong thi giam sat
khong qua 03 phong thi (cac phong thi phén céng cho 01 CBCT ngoai phong thi gidm sat
phai la cac phong thi cung day va thuan lgi cho viéc giam sat).

- Nhan vién phuc vy, bao vé: la can bg, giao vién, nhan vién cua truong THPT noi
dit Hoi dong coi thi.

- Luc lugng Cong an, Quan su (néu co) theo hiép y caa truong THPT noi dat Hoi
dong coi thi véi cac don vi lién quan.

- Nhan vién y té: 12 nhan vién cua truong hoidc ngudi cia co s y té du diéu kién theo
hiép y caa truong THPT noi dat Hoi ddng coi thi.

2. Chuan bj trwéc ky thi
a) Chuan bi co s vat chat

- Céc truong xay dung phuong 4n bd tri dia diém thi, phong thi va cac diéu kién lam
viéc cua Hoi ddng coi thi, phong bao quan dé thi, bai thi; xay dung cac phuong an phong
chéng dich bénh, chiam soc siic khoe cho can bo, gido vién, nhan vién va thi sinh; phuong
an phong chay, chita chay; phong dé d6 dac, dung cu khong duoc phép mang vao phong thi
cua thi sinh;

- Phong bao quan d¢é thi, bai thi phai c6 khda chac chan, cé thiét bi chita chay ding
tiéu chuan quy dinh va c6 cdng an thuong truc bao vé 24 gido/ngay; phong lam viéc cua hoi
dong c6 hom, phong bi dung dé giit, bao quan dién thoai di dong va cc vat dung cua céc
thanh vién Hoi dong coi thi trong tirng budi thi; bang thdng béo lich thi, thoi gian biéu, phan
cdng CBCT, hiéu lénh tréng, so dd truong thi;. ..

- Phong thi: M&i phong thi c6 téi da 24 thi sinh; Ddi voi phong thi cudi: Néu sb thi
sinh ndm trong khoang tir 01 dén 10 thi sinh thi cong sé thi sinh ndy véi phong thi ngay
trude d6 dé chia thanh hai phong thi (Vi du: Sb thi sinh phong thi cudi 1a 9 thi cong voi 24
thi sinh phong trudc d6 va chia thanh hai phong thi c¢6 sé thi sinh lan luot 1a 17 va 16). Néu
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s6 thi sinh phong thi cudi tir 11 tro 1én thi giit nguyén; trong phong thi phai c6 du ghé ngoi
cho 2 CBCT; ¢6 du ban, ghé cua thi sinh, dam bao khoang cach tdi thiéu giira 02 thi sinh
ngdi canh nhau 13 1,2 mét theo hang ngang. Trudc cira phong thi, phai niém yét sé thu tu
phong thi, danh séch thi sinh trong phong thi, trach nhiém thi sinh;

- Dién thoai tryc thi: M3i Hoi ddng coi thi chuan bi 01 dién thoai ban c6 loa ngoai
(treong hop 6 nhiéu diém thi phai bé tri mdi diém thi 01 dién thoai), chi dung sé dién thoai
d3 dang ky voi S¢ (khéng sir dung sé dién thoai ca nhan). Trudng hop khéng co dién thoai
ban dap tng yéu cau, Hoi dong coi thi ¢é thé dung 01 dién thoai di dong dit tai 01 vi tri cb
dinh tai phong truc caa Hoi dong coi thi. Moi cudc lién lac trong thoi gian thi déu phai bat
loa ngoai va nghe cong khai. Mdi Hoi dong coi thi bé tri 01 may tinh dé ban (co két ndi
Internet) dé thyuc hién tiép nhan théng tin chi dao cuia S& GDDT. Khi mg may tinh phai c6
Chu tich Hoi dong coi thi va can bo thanh tra tai Hoi déng coi thi. Trong thoi gian thi, moi
duong day dién thoai, duong truyén internet, thiét bi thu phat thong tin, camera khong duoc
phép sir dung déu phai ngat ngudn dién, niém phong;

- Nham dam bao c6ng khai, minh bach va ngan chan céc hién twong tiéu cuc trong ky
thi, mdi Hoi dong coi thi bé tri it nhat 01 hom thu gop ¥, c6 khoa, dit & vi tri thuan tién cho
viéc gop y cua thi sinh, thong bao cong khai trude hoi dong vé viéc dat hom thu gop y. Cir
ngudi (gom dai dién lanh dao hoi dong, thanh tra, CBCT) xur Iy thu gop ¥ sau khi két thlic
mén thi cudi cting 30 phut, 1ap bién ban dinh kém bién ban Hoi ddng coi thi.

b) Bao dam an ninh, an toan ky thi

- Cac truong THPT c6 t6 chuc thi phai cong khai danh sach thi sinh ting phong thi,
so d6 bé tri phong thi, niém yét cong khai sb thir ty phong thi bén ngoai méi phong thi;

- Céc truong THPT trong 01 huyén/thanh phé té chac hop thdng nhat noi dung bao
c4o UBND huyén/thanh ph vé t6 chuc ky thi tuyén sinh, vin ban hiép y voi co quan cong
an huyén, thanh phé vé viéc ctr lyc lugng cdng an tham gia bao vé Hoi dong coi thi; vin ban
phdi hop Véi co quan y té, dién luc va Ban Chi huy quan su huyén, thanh phé (néu can);

- Sau khi ¢6 van ban phdi hop cia cac co quan, Hiéu trudng truong THPT ¢d to chirc
thi ra Quyét dinh thanh lap t6 bao vé va phuc vu Ky thi, giao 01 Lanh dao Hoi ddng coi thi
phu trach cdng tac bao vé va phuc vu ky thi. Phai dac biét chu trong cong tac dam bao an
toan cho céan bg, gido vién lam cong téc thi, thi sinh du thi; tai liéu ky thi nhat 1a dé thi, bai
thi va tai san Hoi dong coi thi. Hiéu trudng phai chiu trach nhiém vé cong tac an toan cua ky
thi tai don vi;

- Chu dong 1én phuong an phdi hop véi cac phong GDDT, cac truong THCS chuan
bi khu vuc thi, phong thi, co sé vat chat phuc vu ky thi;

- Lam tbt cdng tac tuyén truyén dé nhan dan, cha me hoc sinh biét, thuc hién tét cac
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quy dinh. Bo phan bao vé phai thuong xuyén nhac nho, tuyén truyén khong dé cha me hoc
sinh, cac ddi twong Khéc tap trung trudc cong, bén ngoai truong thi gdy mat an ninh, trat ty
va trat ty an toan giao théng.

c) Niém yét tai mdi phong thi

- S thir ty phong thi;

- Danh séch thi sinh trong phong thi;

- Trach nhiém cua thi sinh trong phong thi.

d) Giay thi, gidy nhap, phiéu tra 1oi trac nghiém (néu co)

- Giay thi, gidy nhap, phiéu tra loi tric nghiém dugc in sin theo mau qui dinh cua
So6 GDDT;

- Chu tich Hoi dong coi thi chiu trach nhiém vé viéc bao quan, sir dung gidy thi, gidy
nhap, phiéu tra loi trac nghiém. Trudc mdi budi thi, Chu tich Hoi dong coi thi cd trach
nhiém nhic nhd CBCT, thu ky thyuc hién dung cac quy dinh vé st dung va bao quan giy
thi, gidy nhap va phiéu tra 15i trac nghiém.

3. Nhiém vu ciaia cac thanh vién Hdi dong coi thi

Hoi dong coi thi té chirc thuce hién nhiém vu theo lich thi dam bao an toan, nghiém
tic, ding quy dinh. Cac thanh vién Hoi ddng coi thi phai c6 mat ding gid tai Hoi ddng coi
thi dé 1am nhiém vy; trong khi thuc hién nhiém vu moi thanh vién Hoi ddng coi thi phai deo
phu hiéu c6 anh theo miu cua S& GDDT, khong dugc mang cac thiét bi thu phét théng tin;
khong duoc 1am viée riéng, khong dugc sir dung do udng cé con;

a) Chu tich Hoi dong coi thi chiu trach nhiém diéu hanh toan bd cong tac coi thi tai

Hoi dong coi thi; bao quan, sir dung dé thi va bao quan bai thi tai Hoi dong coi thi; phan
cdng nhiém vu cho cac thanh vién khac 1am nhiém vu tai Ho1 dong coi thi. Truéc mdi budi
thi, Chu tich Hoi dong coi thi phai bao dam cac phong khdng sir dung trong budi thi phai
dugc khoa va niém phong; cac phuong tién thu, phat théng tin ca nhan (néu c6) cua tat ca
nhitng ngudi 1am nhiém vy tai Hoi dong coi thi phai dugc luu giit tai phong truc caa Hoi
d6ng coi thi (trong hom cé khoa, niém phong, chia khoa do Chu tich Hoi dong coi thi gii),
Chu tich Hoi dong coi thi chi mé khoa tra cho cac thanh vién Hoi dong sau khi da hoan tat
viéc nhan bai thi/phiéu TLTN cua tit ca cac phong thi; t6 chiac cho CBCT bit thim phan
cdng nhiém vu coi thi, bao dam nguyén tic mét CBCT khéng coi thi qua mot 1an tai mot
phong thi trong ky thi; t6 chirc cho CBCT bit tham cach danh sé bao danh trong phong thi.

b) Phé Chu tich Hai dong coi thi, Thu ky, CBCT va cac thanh vién khac 1am nhiém

vu tai Hoi ddng coi thi chiu trach nhiém vé két qua thuc hién nhiém vy, quyén han theo
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phan c6ng hoic uy nhiém caa Chu tich Hbi dong coi thi.

¢) CBCT nghién ctru k¥ van ban nay va cac van ban huéng dancia S& GDDT,chiu
trach nhiém trudc Chu tich Hoi ddng coi thi vé két qua thyuc hién nhiém vu theo phan cong;
khi coi thi thyc hién cac cong viéc sau:

- Tap trung thi sinh trudc phong thi, CBCT thi hai ghi s6 bao danh cua thi sinh trong
phong thi theo quy dinh da bat tham, CBCT thir nhat quét triét va nhac nhg thi sinh kiém tra
c4c vat dung mang vao phong thi, tranh vi pham quy ché thi;

- CBCT thu nhat goi tén thi sinh vao phong thi, CBCT thw hai ding Thé duy thi dé
d6i chiéu, nhan dién thi sinh; huéng dan thi sinh ngoi ding chd quy dinh va kiém tra cac
vat dung thi sinh mang vao phong thi, tuyét déi khong dé thi sinh mang vao phong thi cac
tai liéu va vat dung bi cam theo quy dinh; Bdi véi trudng hop thi sinh quén/mat thé du thi,
CBCT tam x&c minh thi sinh qua thé CCCD, thé hoc sinh (néu c6) hoiac xac minh céc
théng tin lién quan theo bang ghi tén duy thi ¢é tam thoi cho thi sinh vao phong thi, sau khi
cho tat ca cac thi sinh vao phong thi, CBCT phai b4o cao ngay Chu tich Hoi dong coi thi
thuc hién xac minh thong tin thi sinh cin c hd so gbc cua thi sinh tai Hoi déng coi thi.

- Theo lich cua Hoi dong coi thi, CBCT thar nhat di nhan dé thi, CBCT thtr hai nhic
nhé thi sinh nhitng diéu can thiét vé ky luat phong thi; ghi rd ho tén va ky tén vao cac to
gidy thi, gidy nhap du dé phat cho thi sinh (khéng ky thira); huéng dan va kiém tra thi sinh
gap gidy thi dung quy cach, ghi s6 bao danh va dién du thdng tin thi sinh vao cac muc can
thiét caa giy thi trude khi 1am bai;

- Sau khi nhan dé vé phong thi, theo lich cia Hoi dong coi thi, CBCT thir nhat gio
cao tai dé thi dé thi sinh thay rd ca mat truéc va mat sau con nguyén nhan niém phong, yéu
cau hai thi sinh chung kién va ky vao bién ban xac nhan bi dé thi con nguyén nhan niém
phong; ma bi dung dé thi, kiém tra s6 lugng dé thi (néu thira, thiéu hodc ldn dé thi khac,
phdi b&o ngay cho Chu tich Héi dong coi thi xa y); phat dé thi cho tirng thi sinh;

- Khi thi sinh bét dau 1am bai, CBCT thtr nhat ddi chiéu anh trong Thé du thi véi thi
sinh d& nhan dién thi sinh, ghi rd ho tén va ky vao cac to gidy thi, gidy nhap cua thi sinh,
nhic thi sinh dién du thdng tin vao to gidy thi (s6 bao danh, ma dé thi...); CBCT thir hai bao
quat chung; trong gio 1am bai, mét CBCT bao quét tir ddu phong dén cudi phong, CBCT
con lai bao quat tir cudi phong dén dau phong thi dé kip thoi phat hién sai pham (néu c6) va
duy tri trat tu phong thi cho dén hét gio thi; CBCT khong duoc ding gan thi sinh, giup d&
thi sinh 1am bai thi dudi bat ky hinh thirc nao; chi duoc tra 1oi cdng khai tai phong thi céc
cau hoi cua thi sinh trong pham vi quy dinh;

- Trong qua trinh coi thi, CBCT ky va ghi ho tén vao céc to gidy thi, gidy nhap phat
bd sung cho nhirng thi sinh c6 dé nghi;
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- CBCT phai bao vé dé thi trong gio thi, khong dé lot dé thi ra ngoai phong thi. Sau
khi tinh gio 1am bai 15 phat, CBCT nop cac dé thi thira di duogc niém phong cho nguoi
dugc Chu tich Hoi dong coi thi phan cong;

- Chi cho thi sinh ra khéi phong thi sém nhét sau 2/3 (hai phan ba) thoi gian 1am bai
(d6i véi bai thi ty luan) sau khi thi sinh da nop bai lam, dé thi va gidy nhap; néu thi sinh
nhét thiét phai tam thoi ra khoi phong thi thi CBCT phai bao cho CBCT ngoai phong thi dé
phdi hop thuc hién theo quy dinh;

- Néu c6 thi sinh vi pham ky luat thi CBCT phai lap bién ban xir Iy theo quy dinh;
néu cé tinh hudng bat thudong phai bao céo ngay cho Chu tich Hoi dong coi thi giai quyét;

- Trude khi hét gio 1am bai 15 phat, CBCT thong bao thoi gian con lai cho thi sinh biét;

- Khi ¢6 hiéu Iénh hét gio 1am bai, CBCT tha nhat phai yéu cau thi sinh ngirng 1am
bai ngay va tién hanh thu bai, ké ca bai thi cua thi sinh da bi 1ap bién ban; CBCT thu hai duy
tri trat tu va ky luat phong thi; CBCT tht nhat vira goi tén ting thi sinh 1én nop bai thi vira
nhan bai thi cua thi sinh, yéu cau thi sinh gap to gidy thi theo ding vi tri dd quy dinh ghi
trén to gidy thi, 16ng céc to gidy thi (tir 02 to tro 1én) da gap thanh 01 tap; khi nhan bai thi,
phai dém du s6 to gidy thi cta tirng bai, yéu cau thi sinh tu ghi dung s to gidy thi da nop va
ky tén vao 02 (hai) Phiéu thu bai thi; chi khi thu xong toan b bai thi, phiéu TLTN cua ca
phong thi, kiém dém chinh xac méi cho phép cac thi sinh roi phong thi;

- C4c CBCT kiém tra, xép céc tap bai thi cua thi sinh theo thir tu ting dan cua sé bao
danh trong phong thi (s6 bao danh nho & trén) va cho vao ti dung bai thi; CBCT thar nhat
tryc tiép mang tii dyng bai thi, 02 (hai) Phiéu thu bai thi, cac bién ban xu ly Ky luat va tang
vat kém theo (néu c6) cing CBCT thir hai dén ban giao cho thu ky Hoi dong coi thi hoic
ngudi dugc Chu tich Hoi dong coi thiny quyén ngay sau mdi budi thi; khi ban giao phai
kiém dém cong khai dudi su chung kién caa CBCT ngoai phong thi va d6i chiéu so bai, sé
to cua ting bai thi, Phiéu thu bai thi va cac bién ban xir ly ky luat cing tang vat kém theo
(néu co);

- Sau khi dugc kiém dém xong, bai thi va 01 (mot) Phiéu thu bai dugc dua vao tai
dung bai thi cia phong thi d6; dugc thu ky Hoi ddng coi thi hoidc ngudi dugc Chu tich Hoi
ddng coi thi ay quyén ciing hai CBCT niém phong tai chd; nhan niém phong duogc dan vao
chinh gitta tat ca cac mép dan cua tai dung bai thi, Chu tich Hoi déng coi thi va Thu ky
truc tiép ky va ghi rd ho tén trén nhan niém phong, hai CBCT Ky giap lai giira nhdn niém
phong va tai dung bai thi réi dong dau giap lai nhin niém phong; sau do, dung biang keo
trong sudt dan vong quanh doc theo chiéu dai mép dan cua tai dung bai thi va pha Ién
nhan niém phong; Thu ky Hoi ddng coi thi va hai CBCT ghi rd ho tén va ky vao bién ban
ban giao; Phiéu thu bai thi con lai cia phong thi dwoc dé bén ngoai, nop cing véi tai bai
thi va hd so coi thi duoc niém phong.
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d) Khi coi thi bai thi trac nghiém, ngoai trach nhiém duoc quy dinh nhu trén, CBCT
thuc hién cac cong viéc sau:

- Nhan Phiéu TLTN, ky t&n vao Phiéu TLTN;

- Phat Phiéu TLTN va hudng dan thi sinh dién du théng tin vao cac muc trén Phiéu
TLTN, ghi va t6 s6 bao danh;

- Phat dé thi cho thi sinh theo quy dinh: khi phat dé thi, yéu cau thi sinh kiém tra ma
dé thi bao dam chinh xac, diy du cac trang; dé dé thi dudi Phiéu TLTN va khong dugc xem
noi dung d& thi: khi thi sinh cudi cing da nhan duoc d& thi thi cho phép thi sinh Iat dé thi 1én
va ghi, t6 ma d¢é thi vao Phiéu TLTN, ghi ma dé thi vao hai Phiéu thu bai thi;

- Khéng thu Phiéu TLTN trudc khi hét gio 1am bai; khi thu Phiéu TLTN phai kiém
tra viéc ghi va t6 ma dé thi vao Phiéu TLTN cua thi sinh (ma dé thi d3 ghi, t6 trén Phiéu
TLTN va ghi trén Phiéu thu bai thi phai giéng véi ma dé thi ghi trén to dé thi caa thi sinh);

- Ban giao cho Chu tich Hoi ddng coi thi hodc ngudi dugc Chu tich Hoi dong coi thi
iy quyén tdi bai thi chira toan bo Phiéu TLTN da dugc xép theo sé bao danh tir nho dén 16n
(s6 bao danh nho & trén) va 01 (mot) ban Phiéu thu bai thi da ghi day du théng tin va co du
chir ky thi sinh du thi; Phiéu thu bai thi con lai cua phong thi duoc dé bén ngoai, nop cing
Véi tli bai thi va hd so coi thi duoc niém phong.

d) CBCT ngoai phong thi chiu trach nhiém trugc Chu tich Hoi dong coi thi va thyuc
hién cac céng viéc sau:

- Giam sat viéc thuc hién nhiém vu cia CBCT, cac thanh vién khac tai khu vuc duogc
phan céng;

- Giam sat thi sinh duoc CBCT cho phép ra ngoai phong thi; kip thoi nhic nho
CBCT, trat ty vién, cdng an, nhan vién y té va lap bién ban néu cac dbi tugng trén vi pham
cac quy dinh vé tb chic thi;

- Kién nghi Chu tich Hoi dong coi thi dinh chi viéc thuc hién nhiém vu hoic thay doi
CBCT, trat ty vién, cong an, nhan vién y té néu c6 vi pham;

- Yéu cau CBCT lap bién ban thi sinh vi pham (néu c6); phbi hop véi cac doan thanh
tra thi trong viéc thanh tra, xt ly vi pham;

- Thyc hién giam sat qua trinh thu bai thi va mang t4i dung bai thi cia CBCT vé
phong lam viéc cua Hoi dong coi thi; giam sat CBCTnop bai thi cho Cha tich Hai dong coi
thi hoic ngudi duoc Chu tich Hoi dong coi thi ty quyén, ky chang kién vao Bién ban giao
nop bai thi gitta CBCT va Chu tich Hoi dong coi thi hodc ngudi duge Cha tich Hoi dong coi
thi ay quyeén.

e) Cén bo truc dién thoai: Mdi budi thi, Chu tich Hoi dong coi thi phan cong 01
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CBCT lam nhiém vu truc dién thoai, chiu trach nhiém trudgc Cha tich Hoi ddng coi thi va
thuc hién cac cong viéc sau:

- Truc tai khu vuc dugc phan cdng trong sudt budi thi tir khi Hoi ddng coi thi bit dau
lam viéc cho dén khi két thic viéc thu bai thi cua bubi thi dé, bao cao kip thoi Chu tich Hoi
ddng coi thi cac cudc goi dén.

- Ghi nhat ky noi dung cac cudc dién thoai dén, di trong thoi gian tryc.

g) Bao vé, cong an, kiém soat vién quan suchiu trach nhiém trudc Chu tich Hoi dong
coi thi va thuc hién céac cdng viéc sau:

- Luc luong cbng an lam viéc tai Ho6i dong coi thi chu tri xay dyng phuong 4n dam
bao an ninh trat ty cua Hoi dong coi thi, phan céng luc lwgng cu thé tai cac khu vuc bao vé;
khong dugc sang cac khu vuc khac;

- Khong dé bat ky nguoi ndo khdng co trach nhiém vao khu vic minh phu trach;
khong bo vi tri, khdng lam viéc riéng trong khi lam nhiém vu, khong dugc vao phong thi,
khong duoc trao doi véi thi sinh;

- Bao c4o Chu tich Hoi dong coi thi vé céac tinh hubng xay ra trong thoi gian thi dé
Kip thoi xu ly;

- Riéng lec luong cdng an ¢ nhiém vu hd trg Hoi dong coi thi ap tai, bao vé an toan
dé thi va bai thi;

- Nguoi dugc phan cong bao vé cong ra vao phai thudng truc thuong xuyén, ghi nhat
ky nguoi ra, vao cong trong suét thoi gian thi. Nhat ky bao vé phai luu cung véi hd so khac
cuia Hoi ddng coi thi. Bat ky nguoi nao ra khoi khu vyc truong thi trong thoi gian thi phai co
su dong Yy bang van ban cia Cha tich Hoi dong coi thi, xuat trinh cho bao vé truéc khi ra
khoi khu vuec thi.

h) Nhan vién y té chiu trach nhiém truéc Chu tich Hoi dong coi thi va thyuc hién cac
cong viéc sau:

- C6 mat thudng xuyén trong subt thoi gian thi tai dia diém do Hoi dong coi thi quy
dinh dé xir 1y cac truong hop thi sinh dau 6m;

- Khi Chu tich Hoi déng coi thi théng bao c6 thi sinh hozc thanh vién Hoi ddng coi
thi dau 6m bat thuong trong thoi gian thi thi phai kip thoi xa Iy, cham soc stc khoe ban dau
cho ngudi bi dau dm. Trong trudng hop can thiét, & xuat véi Chu tich Hoi dong coi thi cho
ngudi bi dau 6m di bénh vién cap ctu (Chu tich Hoi déng coi thi phan céng ngudi va cong
an di cung); khong duoc loi dung kham chira bénh tai chd dé ¢ hanh vi vi pham quy dinh
t6 chuc thi.

1) Nhan vién phuc vu
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Thuc hién nhiém vu theo phan cong caa Chu tich Hoi dong coi thi va T6 truéong To
bao vé, phuc vu.

4. Trach nhiém cua thi sinh

a) Budi lam thu tuc dy thi:

- C6 mit tai phong thi dung thoi gian quy dinh dé 1am thu tuc dy thi, nhan thé du thi
va kiém tra thong tin trén thé du thi;

- Néu thiy c6 nhitng sai s6t vé ho, tén dém, tén, ngdy, thang, nim sinh, déi twong wu
tién, mén ding ky du thi,...phai bao ngay cho CBCT hoic ngudi 1am nhiém vu tai Hoi dong
coi thi dé xir ly kip thoi.

b) MJi budi thi, c6 mit tai phong thi dung thoi gian quy dinh, chap hanh hiéu lénh
cuia Hoi ddng coi thi va huéng dan caa CBCT. Thi sinh dén cham quéa 15 phat sau khi c6
hiéu Iénh tinh gio 1am bai s& khong duoc du thi budi thi do.

c) Phai tuén tha cac quy dinh sau day trong phong thi:

- Trinh thé du thi cho CBCT;

- Ngbi dang vi tri c6 ghi s6 bao danh caa minh;

- Trudc khi 1am bai thi, phai ghi day du sé bao danh va thong tin cua thi sinh vao dé
thi, gidy thi, Phiéu TLTN, giay nhap;

- Khi nhan dé thi, phai kiém tra ki sé trang va chét luong cac trang in; néu phat hién
thdy dé thiéu trang hoac rach, hong, nhoé, mo phai bao céo ngay véi CBCT trong phong thi,
cham nhat 05 (ndm) pht tinh tir thoi diém phat dé thi;

- Khong dugc trao ddi, chép bai ciia ngudi khac, st dung tai liéu trai phép dé lam bai
thi hoac ¢ nhitng cir chi, hanh dong gian 1an, 1am mat trat tu phong thi; néu mudn co y kién
phai gio tay dé bdo cao CBCT, sau khi duoc phép, thi sinh dang trinh bay cong khai voi
CBCT y kién cua minh;

- Khong duoc danh dau hoic 1am ky hiéu riéng, khong duoc viét bang bt chi, trir to
c4c 6 trén Phiéu TLTN; chi duoc viét bang mot mau muyc (khong duoc ding muc mau do);

- Khi c6 hiéu 1énh hét gio 1am bai, phai nging lam bai ngay;

- Bao quan nguyén ven, khong dé ngudi khac lgi dung bai thi caa minh; phai béo céo
ngay cho CBCT dé xir 1y cac trudng hop bai thi caa minh bi ngudi khéc loi dung hoic ¢é y
can thiép;

- Khi nop bai thi tu luan, phai ghi rd sé to gidy thi d3 nop va ky xac nhan vao Phiéu
thu bai thi; thi sinh khong lam dwoc bai ciing phai nop to gidy thi (ddi voi bai thi tu luan),
Phiéu TLTN (d6i véi bai thi trac nghiém);

- Khong dugc roi khoi phong thi trong sudt thoi gian 1am bai thi trac nghiém; ddi véi
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budi thi mén ty luan, thi sinh c6 thé duoc ra khoi phong thi va khu vuc thi sau khi hét 2/3
(hai phan ba) thoi gian 1am bai cua budi thi, phai ndp bai thi kém theo dé thi, gidy nhap
trudce khi ra khoi phong thi;

- Trong trudng hop can thiét, chi duoc ra khoi phong thi khi dwoc phép cia CBCT
va phai chiu sy gidm sat cua CBCT ngoai phong thi; viéc ra khoi phong thi, khu vuc thi
cua thi sinh trong trudng hop can cap ctu phai c6 sy giam sat caa cong an cho tsi khi hét
gio 1am bai cua budi thi va do Chu tich Hoi ddng coi thi quyét dinh;

- Chi dugc mang vao phong thi: Bat viét, bat chi, compa, tay, thudc ke, thude tinh;
may tinh bo tdi khéng cé chirc nang soan thao van ban, khéng cé thé nhd (S¢ GDDT sé
thong bao danh sach céac loai may bo tai duge mang vao phong thi theo huéng dan té chuc
thi hang nim); Atlat Pia Ii Viét Nam d6i véi mon thi Dija 1i (khong co6 danh dau hoic viét
thém bat ca ndi dung nao khac) do Nha Xuat ban Gido duc Viét Nam phat hanh;

- Cam mang vao phong thi: Giay than, but xo4, d6 udng c6 con; vii khi va chéat gay
no, gay chay; tai liéu, thiét bi thu, phat hodc chira thong tin c6 thé loi dung dé gian lan trong
qua trinh 1am bai thi va qué trinh cham thi.

d) Khi du thi bai thi tric nghiém, ngoai cac quy dinh trén, thi sinh phai tuan thi cac
quy dinh dudi day:

- Phai 1am bai thi trén Phiéu TLTN duoc in sin theo quy dinh cua S& GDDT; chi
duogc td bang bt chi dén cac 6 s6 bao danh, 6 ma dé thi va o tra loi; trong truong hop td
nham hozc muébn thay doi cau tra loi, phai tay sach chi ¢ 6 cii, roi t6 6 ma minh lya chon;

- Pién chinh xac va du théng tin vao cac muc tréng ¢ phia trén Phiéu TLTN, ddi véi
s6 bao danh va ma dé thi phai ghi du va t6 du phan sb (ké ca céc sé 0 ¢ phia trude); dién
chinh xac m3 dé thi vao hai Phiéu thu bai thi;

- Phai kiém tra dé thi dé bao dam c6 du sb lwong cau hoi, s6 trang nhu di ghi trong
dé va tat ca céc trang cua dé thi déu ghi cing mot ma dé thi;

- Khong duoc ndp bai thi trudc khi hét gio 1am bai; khi hét gio 1am bai, phai nop
Phiéu TLTN cho CBCT va ky tén vao hai Phiéu thu bai thi;

- Chi dugc roi khoi phong thi sau khi CBCT da kiém da sé Phiéu TLTN cuaa ca
phong thi va cho phép roi khoi phong thi.

d) Khi c6 sy viéc bat thuong xay ra, phai tuyét dbi tuan theo sy huéng dan cua
CBCT va nhitng ngudi ¢6 trach nhiém tai Hoi dong coi thi.

e) Khuyén khich phat hién, t giac cac hanh vi vi pham quy dinh ky thi.

IV. CHAM THI
1. Hi dong cham thi
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Giam déc So GDDT ra Quyét dinh thanh lap Hoi ddng cham thi dat tai truong THPT
hoidc co s¢ gido duc khac dap tng cac diéu kién té chizc cham thi. Riéng T6 l1am phéch 1am
viéc trong khu cé&ch ly do S6 GDDT quy dinh.

a) T6 chirc cua Hoi ddng cham thi

- Lanh dao Hoi ddng cham thi; cac uy vién, thu ky;

- T6 1am phéch;

- T6 giao nhan bai thi;

- T6 phét bai thi;

- T6 cham thi trac nghiém;

- C4c T6 cham thi tu luan;

- T6 cham kiém tra bai thi tu luan;

- T6 nhap diém;

- T6 bao vé, phuc vu.

Trong truong hop can thiét, Chu tich Ho6i ddng cham thi thanh 1ap thém céc t6 khac
dé dam bao hoan thanh cac nhiém vy cua Hoi dong.

b) Thanh phan cua Hoi ddng cham thi

- Chit tich Hoi ddng cham thi: La 1anh dao S& GDPT;

- Ph6 Chu tich thuong truc Hoi dong cham thi: La 1anh dao phong Quan ly chat
luong gido duc hoac cac phong chuyén mon cua S¢ GDDT;

- Céc Phé Chu tich: 1a 1anh dao cac phong chuyén mén cua S¢ GDDT; lanh dao cac
truong THPT;

- Uy vién, thu ky: 1a lanh dao, chuyén vién céc phong chuyén mén cua So
GDPDT/lanh dao, can b, gido vién cac truong phd thdng, trung tam;

- T6 truong, TO phd cham thi 1a 1anh dao, chuyén vién phong chuyén mén thugc So
GDDT hoic lanh dao, To trudng/To phd chuyén mén cia cac trudng THPT, gido vién cac trudng
THPT thudc Hoi dong chuyén mén Gido duc trung hoc. T6 truang To lam phach, T6 cham thi
trac nghiém, Td nhap diém bai thi ty luan do Lanh dao Hoi ddng cham thi kiém nhiém;

- Cén bo cham thi (CBChT) 1a gido vién cac truong pho thong;

- Cong an, bao vé, Y té, phuc vu.

¢) Nhiém vu cta c4c thanh vién Hoi ddng cham thi

- Chu tich Hoi ddng cham thi: Phan céng nhiém vu cho cac thanh vién Hoi dong
cham thi; Chiu trach nhiém toan bo céc hoat dong va két qua thuc hién nhiém vu caa Hoi
d6ng cham thi;
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- Cac pho chu tich Hoi dong cham thi: Chiu trach nhiém vé két qua thuc hién nhiém
vy, quyén han theo phan cong hozc uy nhiém ctaa Chu tich Hoi dong cham thi. Lap ké hoach
thue hién nhiém vu duoc phan cdng, bao céo két qua thuc hién nhiém vu theo ké hoach hoic
khi ¢6 yéu cau cua Chu tich Hoi déng cham thi;

-T6 trwong cham thi bai thi tu luan: Chiu trach nhiém truge Chu tich Hoi ddng cham
thi va Pho cha tich phu trach mén vé viéc quan ly, to chic chim bai thi ty luan dung quy
trinh; thuc hién cac cong viéc sau day:

+ Lap ké hoach chim thi, t6 chirc giao nhan bai thi va phan cong CBChT;

+ Trude khi cham, t6 chitc cho CBChT thao luan, nam viing huéng dan cham, dap
an, thang diém; trong qua trinh cham thi, thuong xuyén té chic trao d6i, rat kinh nghiém;

+ B&o céo két qua cham thi theo ké hoach hoic khi c6 yéu cau cua Lanh dao Hoi
dong cham thi;

+ P& nghi Chu tich Hoi dong cham thi thay d6i hoic dinh chi viéc cham thi di
véi CBChT thiéu trach nhiém, cham thi sai sot nhiéu hoic vi pham quy dinh thi.

- T6 trudng cham thi bai thi tric nghiém:

Chiu trach nhiém truéc Chu tich Hoi ddng cham thi vé viéc quan ly, to chirc cham
bai thi trac nghiém dung quy trinh; thuc hién cac cong viéc sau day:

+ Lap ké hoach chim thi, to chirc giao nhan bai thi va phan cong cac thanh vién;

+ Truéc khi chdm, t6 chic cho cac thanh vién nam viing quy trinh cham thi tric
nghiém, chuan bi day du co sd vat chat, thiét bi, phan mém; huéng din céc thanh vién st
dung thanh thao phan mém; trong qua trinh chiam thi, thuong xuyén té chic trao doi, rut
kinh nghiém;

+ Bé4o co két qua cham thi theo ké hoach hoic khi c6 yéu cau cia Lanh dao Hoi
ddng cham thi;

+ P& nghi Chu tich Hoi dong cham thi thay doi hoac dinh chi viéc cham thi di
vé6i thanh vién thiéu trach nhiém hoic vi pham quy dinh thi.

-T6 truong T6 lam phéach:

Chiu trach nhiém truéc Chu tich Hoi dong cham thivé viéc quan ly, to chuc cac cong
tac lam phach theo dung quy trinh, dam bao tinh bao mat; thuc hién cac cong viéc sau day:

+ Xay dung ké hoach va phan cong nhiém vu cho cac thanh vién T 1am phéch;

+ Quyét dinh phuong an sinh phach, don tai, danh phach dam bao bao mat tuyét déi;
trong qua trinh 1am phach, thuong xuyén t6 chic trao dbi, rat kinh nghiém;

+ T4 chirc va truc tiép giao nhan bai thi véi T6 giao nhan bai thi ciia Hi ddng cham thi;
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+ Khi két thic cong viéc: To chic ban giao toan bd dau phach cho ngudi duoc Chu
tich Hoi ddng cham thi phan céng va bao cao két qua thuc hién nhiém vu véi Chu tich Hoi
ddng cham thi.

- Cé4c Tb truong khac: Thuc hién cac nhiém vu theo phan cong cua Chu tich Hoi
ddng cham thi va diéu hanh Phé chu tich phu trach to.

- Céac thanh vién khac: Thuc hién cac nhiém vu theo phan céng cua Chu tich Hoi
ddng cham thi va T6 trudng cac to.

2. Lam phéch (bai thi tu luan)

a) Thanh phan T6 lam phach

- T6 truong do Lanh dao Hoi ddng cham thi kiém nhiém;

- Uy vién la cong chic thuoc S6 GDPT hoic 1anh dao, vién chie truong pho théng,
trung tam;

- Cbng an, bao vé, phuc vu.

b) Nhiém vy va quyén han cua To lam phach

- Nhan bai thi ty luan dugc dong trong cac ti con nguyén niém phong cua cac Hoi
dong coi thi; 1am phéch, bao mat sé phéach bai thi tu luan; niém phong va bao quan dau
phach theo ché d6 mat trong sudt thoi gian cham thi cho dén khi hoan thanh cham bai thi ty
luan; ban giao bai thi da lam phach dugc dong trong tii con nguyén niém phong cua To 1am
phach cho T6 giao nhan bai thi; ban giao dau phach duoc déng trong tii con nguyén niém
phong cua T 1am phach cho ngudi duoc Cha tich Hoi ddng cham thi ty quyén;

- T6 l1am phéch 1am viéc trong khu cach ly doc lap véi cac bo phan khac cua Hoi
d6ng cham thi, dat duéi su chi dao truc tiép cua Cha tich Hoi dong cham thi; chi duoc tién
hanh céng viéc lién quan dén bai thi khi c6 mat it nhat tir 02 (hai) Uy vién cua T6 lam phéch
trg 18n; nhitng nguoi trong T6 lam phach khong dugc tham gia cac té cham thi tw luan va to
cham phc khao bai thi tu luan.

3. Ban giao bai thi

T4 giao nhan bai thi thyuc hién nhiém vu chuyén giao bai thi gitra T6 1am phéach va T
phét bai thi.

Dé viéc giao nhan bai cham giira T6 1am phach va Té phét bai thi dugc thuc hién
théng nhat, an toan va chinh xac, Sé GDPT quy dinh nhu sau:

a) Can cr VAo tong s6 bai thi tirng mon, tién do thuc té va thoi gian cham thi. T6 1am
phach giao sé lwong bai chim vira da cho T giao nhan bai thi trong mdi budi cham thi.

b) Trong qua trinh chiam thi, cin cr vao tinh hinh thuc té, cac T6 cham thi néu can dé
nghi diéu chinh sb lwong bai chim can bao cdo v&i Lanh dao Hoi ddng cham thi dé chi dao
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T6 1am phach diéu chinh cho ph hop, dam bao viéc cham thi thyc hién theo dung tién do
da qui dinh.

¢) Quy trinh giao nhan bai cham:

- T6 1am phéch chuan bi bai cham theo ting tap bai, mdi tap bai kém maot to ghi
diém. Bai cham céc bo mén cua ting T6 chim thi duoc dé trong mot hdom hodc bao dé van
chuyén trong qué trinh ban giao;

- T6 giao nhan bai thi truc tiép nhan hom/bao dung cac tai bai thi da roc phach con
nguyén niém phong tir T4 1am phéch cé sy chung kién cua Thanh tra cham thi, cong an bao
vé va van chuyén, ban giao cho T6 phat bai thi cia Hoi ¢éng cham thi;

- Cac T truong hoac T6 phé (néu duoc To trudng ty quyén) bdo mdn nhan bai cham
cua to minh tir T6 phét bai thi, kiém tra xac nhan niém phong va truc tiép nhan tdi bai chim
(Kiém tra du s tai bai da nhan);

- Tai c4c T6 cham: Khi giao bai cho CBChT, Té truéng T6 cham thi yéu cau CBChT
kiém dém cu thé sé bai thi. Néu khong dbi khép phai phan anh ngay cho Té phét bai thi dé
giai quyét kip thoi theo quy dinh. Nhiing tap bai c¢d su sai khac (thira, thiéu, bat thuong...)
phai duogc giai quyét, ddi chiéu xong véi T6 1am phach méi duge dua ra cham;

- Qua trinh giao nhan bai thi giira T6 giao nhan bai thi vai To phat bai thi phai duoc
thuc hién tai phong phat bai thi cia Hoi dong cham thi. M&i lan ban giao phai c6 hd so giao
nhan va chang kién cua can bd Thanh tra giam sat.

4. Cham thi ty luan

a) Quy dinh chung vé cham bai thi tu luan

- Cham thi theo huéng dan cham, dap an, thang diém cua S& GDDT; bai thi duoc
cham theo thang diém 10; diém 1é cta téng diém toan bai duoc lam tron dén 2 (hai) chir sé
thap phan; mdi bai thi dugc cham hai vong doc 1ap, tai 02 phong chiam khéc nhau, béi hai
CBChT khac nhau;

- T4 phét bai thi ban giao ti bai thi di 1am phach va phiéu chim cho T6 truong T6
cham thi bai thi tu luan;

- T6 truong To cham thi tap trung toan bo CBChT dé quan triét quy trinh cham thi,
c4c yeu cau va thao luan Hudng dan cham, cham chung it nhat 10 bai thi tu luan déi véi ky
thi tuyén sinh khong chuyén, tir 3 dén 5 bai ddi vai Ky thi tuyén sinh chuyén dé rat kinh
nghiém, théng nhat cach ap dung hudng dan cham; sau do, to chic cham thi theo quy trinh
cham hai vong doc lap tai hai phong cham thi riéng biét;

- Viéc giao tdi bai thi cho CBChT thuc hién theo hinh thirc bdc thim bang phiéu.

b) Quy trinh chdm 1an chim tha nhét
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- T6 trudng cham thi t6 chic bbe tham nguyén tii cho CBChT, giao riéng cho timg ngudi;

- Trude khi chdm, CBChT kiém tra tirng bai thi dam bao du s6 to, s phach va gach
chéo tit ca nhirng phan gidy trang con thira do thi sinh khdng viét hét trén to gidy l1am bai
thi; khéng cham nhitng bai thi 1am trén gidy khac véi gidy dung cho Ky thi;

- Trong truong hop phét hién bai lam khong du s to, sé phach; bai l1am trén gidy
nhap; bai 1am trén gidy khac véi gidy dung cho ky thi; bai 1am cé chit viét cua hai nguoi,
viét bang hai mau muc khéac nhau tro [8n, viét bang muc do, bit chi hoic ¢ viét, vé nhing
noi dung khdng lién quan noi dung thi; bai 1am nhau nat hoic nghi van c6 danh diu, CBChT
c6 trach nhiém béo cdo va giao nhitng bai thi nay cho T6 truéng Cham thi trinh Lanh dao
Hoi ddng cham thi xu ly;

- Khi cham lan thir nhat, ngoai nhiing nét gach chéo trén nhitng phan giay tring con
thira trén to gidy l1am bai thi cua thi sinh, CBChT tuyét déi khong ghi gi vao bai lam cua
thi sinh va tai bai thi; diém thanh phan, diém toan bai va cac nhan xét (néu cé) duoc ghi
vao phiéu cham; trén phiéu cham ghi rd ho, tén va chit ky caa CBChT, cham xong tui nao,
CBChT giao tli iy cho To truéng To cham thi dé To truang cham thi ban giao cho To
phat bai thi.

¢) Quy trinh cham lan cham thi hai

- Sau khi cham lan thi nhét, thanh vién To6 phat bai thi rat phiéu cham thi ra roi giao
tdi bai thi cho T6 truang cham thi dé t6 chic boc tham ngudi cham lan thir hai, bao dam
khong giao tro lai tai bai thi dd chim cho chinh nguoi da chdm lan thir nhat;

- CBChT lan thir hai ghi diém cham truc tiép vao bai thi cua thi sinh (diém cham
tirng y nho phai ghi tai 18 trai cua bai thi ngay canh y dwoc chdm) va ghi vao phiéu cham;

- Cham xong tti ndo, CBChT giao thi bai thi d& chim va phiéu cham cho Té truong To
cham thi dé T4 truong cham thi ban giao cho T6 phét bai thi.

d)Thong nhit diém bai thi

Ph6 cha tich Hoi dong cham thi phu trach mén tiép nhan bai thi, phiéu chdm tir T6
phét bai thi va chi dao cac T6 cham thi thuc hién thong nhét diém bai thi. Chi ghi diém ting
ciu va téng diém toan bai vao vi tri quy dinh trén to gidy thi sau khi da thong nhat diém.
Viéc théng nhat diém thuc hién nhu sau:

- Xtr Iy két qua 2 (hai) 1an cham:

Tinh huéng Cach xir ly

Piém toan bai hodc diém thanh | Hai CBChT thao luan thong nhat diém; CBChT lan chdm
phﬁn khong 1éch hoidc léch thr hai ghi diém; hai CBChT cung ky va ghi rd ho tén vao

nhau (trr trudng hop cdng tat ca cac to giéy lam bai cua thi sinh.
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Tinh huéng

Cach xir ly

nham diém) dudi 1,0 diém.

Piém toan bai hoic diém
thanh phan léch nhau (trir
truong hop cong nham diém)
tir 1,0 dén 1,5 diém.

Hai CBChT thao luin va ghi lai bang bién ban, bao cdo Pho
chu tich Ho1 déng chdm thi phu trach mon hoac Td trudng
T6 Cham thi dugc Pho chu tich Hoi dong chdm thi phu
trach mén ty quyén dé thong nhat diém (khong sira chira
diém trong phiéu chidm); CBChT lan chidm th& hai ghi
diém; hai CBChT cung ky va ghi 16 ho tén véo tat ca cac to
gidy 1am bai cua thi sinh.

Néu hai CBChT khong théng nhét duoc diém thi Phé chu
tich Hoi dong cham thi phu trach mén hodc To truong To
Cham thi dugc Pho chu tich Hoi dong cham thi phy trach
mon iy quyén lap bién ban quyét dinh diém, ghi diém va
cung hai CBChT ky, ghi 1& ho tén vio tat ca cac to gidy lam

bai cua thi sinh.

Diém toan bai hodc diém
thanh phan léch nhau (trir
truong hop cong nham diém)

trén 1,5 diém.

Phé chu tich Hoi déng cham thi phu trdch mén hodac T
truéng T6 Cham thi duwoc Phé chu tich Hoi ddng cham thi
phu trach mén ty quyén t6 chtic chim 1an thr ba truc tiép

vao bai thi cua thi sinh bang muc mau khac.

- X1r Iy két qua 3 (ba) 1an cham:

Tinh hudng

Cach xwr ly

Néu két qua hai | Phé chu tich Hoi dong cham thi phu trach mon hodc To trudong To
trong ba lan | Cham thi dugc Pho chu tich Hoi dong cham thi phu trach mén iy quyén
cham giong | lay diém giéng nhau 1am diém chinh thirc r6i ghi diém va cung céc

nhau CBChT ky, ghi rd ho tén vao tit ca cac to gidy lam bai cua thi sinh.

Néu két qua ba
lan chidm 1éch
nhau 16n nhat tir

2,5 diém tro 1én.

Ph6 chu tich Hoi dong chim thi phu trach mén hodc Td truéng T
Cham thi dugc Pho chi tich Hi dong cham thi phu trach mén y quyén
t6 chirc chdm chung trong T6 chdm thi, 1ap bién ban théng nhat diém
cham sau d6 ghi diém va cung tat ca CBChT tham gia chdm chung kY,

ghi r6 ho tén vao cac to gidy lam bai cua thi sinh.

@) Nhap diém bai thi ty luan va xu ly két qua

- T6 trudng T6 nhap diém do lanh dao Hoi ddng cham thi kiém nhiém; cac thanh

vién 1a gido vién truong phd thong trong d6 c6 gido vién Tin hoc st dung thanh thao phan

mém nhap diém;
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- T6 nhap diém gom it nhat hai nhém khac nhau, mdi nhém it nhat 03 ngudi;

- T6 nhap diém thuc hién nhap diém bai thi ty luan theo sé phach trén phan mém hd
tro cham thi dudi su chang kién, giam sat cua thanh tra;

- Ngay sau khi hoan thanh viéc nhap diém toan bo bai thi tu luan, két qua chdm thi dwoc
luu vao 02 dia CD gidng nhau, duoc niém phong duéi sy gidm sat ciia cong an, thanh tra va 1ap
bién ban; 01 dia d quan 1y; 01 dia ban giao cho Chu tich Hoi ddng cham thi quan 1y.

e) Cham kiém tra bai thi tu luan

- Thyc hién chim Kkiém tra it nhat 5% sé luogng bai thi ty luan da dugc CBChT cham
xong lan chdm tht nhat hoic lan cham tha hai theo tién d6 cham thi va theo chi dao cua
Chu tich Hoi dong cham thi; mdi bai thi cham kiém tra duoc mot CBChT cham kiém tra
theo quy trinh chdm lan cham tha nhat;

- Cudi méi budi cham hoic khi xét thay can thiét, T6 truang T6 cham kiém tra tong hop
va béo céo két qua cham kiém tra va kién nghi, dé xuat véi Chu tich Hoi dong cham thi 4p dung
céc bién phap phu hop gitp cho viéc cham thi dugc cdng bang, khach quan, nghiém tuc;

- T6 Cham kiém tra chi truc tiép l1am viéc véi cac té cham ty luan va CBChT c0 lién
quan (phai ghi bién ban lam viéc) khi c6 sy dong y cia Chu tich Hoi dong cham thi hoic
ngudi duge Cha tich Hoi dong cham thi ay quyén;

- Chu tich Hoi dong chim thi hoac ngudi duoc Cha tich Hoi dong cham thi ty quyén quyét
dinh viéc to chtrc d6i thoai hay khong ddi thoai gitra nhimg ngudi cham thi va cham kiém tra.

5. Cham bai thi tric nghiém

a) Thanh phan T6 Cham thi trac nghiém

- T6 truong To6 cham thi trac nghiém do Lanh dao Hoi dong cham thi kiém nghiém;

- T6 ph6 T6 cham thi trac nghiém 1a Lanh dao, chuyén vién cac phong chuyén mén
cua S6 GDDT/Lanh dao cac truong THPT;

- CBChT la gido vién cac trudng phd thong;

- Cong an, bao v&, Y té, phuc vu.

b) Nhiém vu cua cac thanh vién T cham thi tric nghiém

- T6 truang T6 cham thi trac nghiém thuc hién nhiém vu theo quy dinh va phan cong
ctia Chu tich Hoi dong cham thi;

- Céc thanh vién T6 cham thi trac nghiém thuc hién nhiém vu theo phan cong cua T
truong T cham thi trac nghiém.

¢) Quy dinh chung vé cham bai thi trac nghiém

- Céc thanh vién cua T6 cham thi tric nghiém, ngudi dang thi hanh nhiém vy lién
quan thuc hién nhiém vu tai khu vuc cham bai thi tric nghiém khong dwgc mang theo bt
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chi, tay va cac vat dung bi cdm khac theo quy dinh vao phong cham thi tric nghiém;
khong dugc sira chira, thém bét vao Phiéu TLTN cua thi sinh véi bat ky hinh thirc nao va
bét ky If do gi;

- Thanh vién T4 cham trac nghiém phai nghiém tdc tuan thi quy trinh cham bai thi trac
nghiém theo quy dinh; trong qua trinh thyc hién, néu phét hién bat thudng phai béo ngay véi To
trugng T cham trac nghiém dé 1ap bién ban bao co Chu tich Hoi dong cham thi xt ly;

- Céc Phiéu TLTN (bai 1am cua thi sinh) déu phai duoc cham bing may véi ciing mot
phan mém chuyén dung do S& GDDT cung cap, ké tir khi quét anh dén khi cd két qua la
diém bai thi cua tirng thi sinh;

- Théng nhat sir dung ma bai thi trong cac tép dit liéu theo quy dinh cua S6 GDDT;

- Trong qua trinh xtr ly, chAm diém, T6 cham thi trac nghiém phai thuc hién nghiém
tdc viéc cap nhat va kip thoi bao cdo theo ké hoach véi Chu tich Hoi dong cham thi hoac
bao cao khi cd yéu cau.

d) Xir ly bai thi trac nghiém

- Quét phiéu TLTN: Thuc hién quét phiéu TLTN theo mén cua ting Hoi dong coi
thi. Ngay khi quét xong tat ca tdi/phiéu TLTN cua cac Hoi dong coi thi, toan bo dit liéu
anh quét phai dugc sao luu ra 02 dia CD/DVD (sau day goi chung la dia CD) c0 ndi
dung giéng nhau;

- Nhan dang anh quét va stra 16i k¥ thuat: Sau khi sao luu dit liéu anh quét, CBChT
thue hién viéc nhan dang anh quét theo chirc nang da duoc cung cip trén phan mém cham
thi, thuc hién sta 15i ki thuat, in bién ban sta 15i trén phan mém, Ky chiu trach nhiém theo
ting bién ban; Sau khi d3 sira 15i toan bo cac bai thi, CBChT xuat dix liéu trén phan mém va
sao luu thanh 02 dia CD c6 ndi dung gidng nhau;

- Trong mdi budc trén, toan bo 02 dia CD ¢d ndi dung gidng nhau tai tirmg budc phai
dugc dong goi niém phong dudi Sy giam sat caa cong an, thanh tra va lap bién ban; 01 dia
giao T6 truong T6 cham tric nghiém quan 1y; 01 dia ban giao cho Chu tich Hoi dong chim
thi quan ly.

d) Cham diém bai thi trac nghiém

- Sau khi hoan thanh cac cong viéc xi Iy bai thi trac nghiém, Té cham tric nghiém
nhan dap an tir Cha tich Hoi ddng cham thi: cap nhat dap an vao phan mém cham thi va
thue hién cham thi bai thi tric nghiém;

- Ngay sau khi hoan thanh viéc chdm toan bo bai thi trac nghiém, céc tép dir liéu xir
ly va két qua cham thi trac nghiém chinh thic dugc luu vao 02 dia CD giéng nhau, duoc
niém phong dudi sy gidm sat caa thanh tra, cong an va lap bién ban; 01 dia giao To truéng
T6 cham trac nghiém quan 1y; 01 dia ban giao cho Chu tich Hoi dong cham thi quan ly dé
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cap nhat két qua vao phan mém nhap diém thi ty luan;

- Viéc td chic cham bai thi tric nghiém phai dugc thuc hién theo dang yéu cau va
quy trinh quy dinh trén. C4c van dé phét sinh trong qué trinh cham bai thi tric nghiém phai
duoc To cham thi trac nghiém Iap bién ban ghi nhan, md ta sy viéc va bao cao Chu tich Hoi
ddng cham thi.

6. Quan ly diém bai thi, cong bd két qua thi

a) Quan ly diém bai thi: Sau khi chdm xong toan bo cac bai thi (ty luan va tric
nghiém), Chu tich Hoi dong cham thi quyét dinh viéc khop phach, 1én diém, to chic khop
phach tay bai thi ty luan va in 4n, duyét cac két qua cham thi.

b) Cong bd két qua thi: Sau khi c6 két qua thi, So GDDT thyc hién viéc cong bd két
qua thi trén cong thong tin dién tir cia S GDDT, cac Hoi dong coi thi cong bd két qua thi
tai truong theo ké hoach.

V. PHUC KHAO BAI THI
1. Pang ky phuc khao

- Tat ca thi sinh ¢ nguyén vong déu dugce dang ky phuc khao bai thi; Viéc dang ky
phic khao bai thi thuc hién theo huéng dan hang nim cua S& GDDT;

- Viéc nhan don phuc khao bai thi cua thi sinh thuc hién theo huéng dan hang nim
cua So GDDT.

2. Thanh Iap Héi dong cham phuc khio bai thi

So GDPT ra quyét dinh thanh l1ap Hoi ¢ong cham phuc khao bai thi; Thanh phan cua
Hoi ddng cham phuc khao bai thi tuong ty nhu Hoi ddng cham thi.

3. Cham phuc khao bai thi

Quy trinh cham phuc khao bai thi ty luan va bai thi tric nghiém thuc hién nhu sau:

a) Cham phic khao bai thi tu luan: Mai bai thi ty luan do hai CBChT cham phc
khao va phai dugc chim bang muc ¢ mau khac véi mau mue duge ding chim trude do
trén bai lam cua thi sinh. Trong khi tién hanh cac cong viéc lién quan dén phuc khao, phai
cé it nhat tir hai thanh vién caa Hoi dong cham phc khao bai thi tro 1én va 6 su giam sat
cua thanh tra. Két qua chim phuc khao bai thi tu luan do Hoi dong cham phuc khao bai thi
Xt Iy nhu sau:

- Néu két qua chadm cua hai CBChT cham phuc khao giéng nhau thi lay két qua do
lam diém phuc khao va giao bai thi cho hai CBChT cham phuic khao ky x4c nhan;

- Néu két qua cham cua hai CBChT cham phuc khao c6 su chénh Iéch thi rat bai thi
giao cho CBChT cham phuc khao thir ba cham tryc tiép trén bai 1am cua thi sinh biang muc
mau khac;
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- Néu két qua cham cua hai trong ba CBChT cham phuc khao gidng nhau thi lay
diém giéng nhau lam diém phic khao. Néu két qua cham cuia ca ba CBChT cham phuc khao
léch nhau thi Chu tich Hoéi ddng chim phuc khao bai thi lay diém trung binh cong cua ba lan
cham 1am tron dén hai chir s thap phan 1am diém phuc khao rdi ky tén xéac nhan;

- Trong trudng hop diém phac khao léch so véi diém cham dot dau tir 0,25 diém tro
Ién thi phai td chire dbi thoai truc tiép gitta cac CBChT dot dau va CBChT cham phuc khao
(c6 ghi bién ban). Néu thdy c6 biéu hién tiéu cuc phai bdo cdo Chu tich Hoi ddng cham
phic khao bai thi dé xt 1y theo quy dinh.

- Bai thi c6 diém phuc khao léch so véi diém cham dot dau (da cong bd) tir 0,25 diém
tré 1én (sau doi thoai truc tiép) thi dugc diéu chinh diém.

b) Cham phuc khao bai thi trac nghiém:

- Khi c6 mat ddy da thanh vién duoc giao nhiém vu cham phic khao bai thi trac
nghiém méi tién hanh ma niém phong tai bai thi; Viéc cham phdc khao phai bao dam
nguyén tac mé tli nao cham phuc khao dit diém tai d6, niém phong trd lai réi méi dugc mo
tai khac;

- Két thuc viéc cham phuc khao, Hoi dong cham phuc khao bai thi 1ap bién ban tong
hop, c6 chit ky cia Lanh dao Hoi dong va tat ca cac thanh vién;

- Céc bai thi tric nghiém c6 diém cham phuc khao léch so véi diém duoc cham dot
dau déu duoc diéu chinh theo diém phuc khao.

VI. CHE PQ BAO CAO, LUU TRU
1. Ché a9 béao cao

Céc truong THPT t6 chuc thi tuyén sinh phan cong lanh dao truong phu trach to
chuc thu thap sb liéu, thong tin trudc, trong va sau ky thi; chuan bi cac van ban va thuc hién
bao cao theo hudng dan hang nam hoic theo yéu cau cia So GDDT.

2. Ho so luu triv

N . . . Thoi gian o
TT Ho so luu triv Pon vi luu triv . Ghi cha
luu triv
Ho so xac dinh chi tiéu tuyén sinh N
1 . 5 S6 GDDT Vinh vién
hang nam
Quyét dinh trung tuyén, danh sach R
2 , . 2 . . S6 GDDT Vinh vién
trang tuyén; Bieém chuan tuyén sinh
3 | Két qua thi, phic khao So GDDT Vinh vién
uyét dinh thanh 1ap HD ra de, coi ,
g | Qe d P S GDDT Hét khoa

thi, chim thi, phtc khao.

5 | Bao cao tong két ky thi; Bién ban cua |  S¢ GDDT Hét khoa
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A . ) _ | Theigian o
TT Ho so lwu triv Pon vi luu triv . Ghi cha
luu triv
Hoi dong ra dé, coi thi, cham thi,
phuc khao va cac bién ban khac lién
quan.
6 | bia CD luu két qua cham thi S6 GDPT Hét khoa
Bai thi cua thi sinh va ho so cham thi q e
7 S6 GDDPT Heét khoa

lien quan; Ho so phuc khao

Ho so dang ky du tuyén; Két qua thi,
phlc khao; Quyét dinh thanh lap Hoi
dong tuyén sinh; K& hoach tuyén
sinh; Ho so duyét tuyén thang; Danh | Truong THPT, o
8 . C , Hét khoa
sach thi sinh du thi; Bién ban xét| GDNN-GDTX
duyét két qua tuyén sinh; Danh sach
thi sinh dang ky xét duyét dot 2; B&o

c4o tong két cong tac tuyén sinh,...

VII. XU LY CAC SU CO BAT THUONG VA XU LY VI PHAM
1. Xir 1y cac truong hop bat thuwong vé dé thi

a) Truong hop dé thi ¢ nhirng sai s6t dugc phat hién trong qua trinh coi thi hoic cac
truong hop bat thuong khac vé dé thi, Chu tich Hoi dong coi thi phai béo cao ngay voi So
GDDT qua s6 dién thoai tryc thi dé c6 phuong an xir ly.

b)Trudng hop thiéu dé thi trong cac tai dung dé phong thi, dé thiéu trang, in mo, ...
thi Chu tich Hoi dong coi thi s dung tai dé du phong. Truong hop da st dung hét dé du
phong van chua da thi Chu tich Hoi dong coi thiphai bdo céo ngay véi So GDDT qua sb
dién thoai tryc thi dé c6 phuong an xtr Iy.

2. Xir ly cac ca nhan tham gia té chikc thi va ca nhan lién quan vi pham

Nguoi tham gia to chirc thi 1a cong chic, vién chiic ¢6 hanh vi vi pham cac quy dinh
nay tuy theo mtrc d6 vi pham (bi phat hién trong ky thi hoac sau ky thi) sé bi dinh chi lam
cong tac thi va dé nghi co quan quan ly cong chuc, vién chirc ap dung quy dinh caa phap
luat vé cong chic, vién chitc dé xir Iy ky luat, xt 1y vi pham hanh chinh hoic dé nghi truy
ctiru trach nhiém hinh su.

3. Xir ly thi sinh vi pham

Moi vi pham cac quy dinh caa ky thi déu bi lap bién ban, xu Iy ky luat va thdng bao

cho thi sinh.
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a) Khién trach

- B4i voi nhitng thi sinh pham 16i mot 1an vai hanh vi: nhin bai hoic trao di bai véi
thi sinh khac;

- Hinh thirc nay do CBCT quyét dinh tai bién ban dugc lap.

b) Canh céo

- Dbi véi cac thi sinh vi pham mét trong céc 16i sau day: D3 bi khién trach mét lan
nhung trong gio thi bai thi d6 van tiép tuc vi pham & muc khién trach; trao doi bai 1am hoic
gidy nhép véi thi sinh khac; chép bai cua thi sinh khac hoic dé thi sinh khac chép bai cua
minh; Panh dau bai thi;

- Hinh thtc ky luat canh cado do CBCT quyét dinh tai bién ban dwogc lap, kém tang
vat (néu co);

- P6i voi nhitng bai thi ¢6 danh dau bi phat hién trong khi cham thi thi T6 truong To
cham thi bao céo Chu tich Hoi dong cham thi 1ap bién ban xu ly.

¢) Binh chi thi

- P6i vai cac thi sinh vi pham mot trong céc 161 sau day: Pa bi xu ly bang hinh thic
canh co mot lan nhung trong gid thi bai thi d6 van tiép tuc vi pham ¢ muac khién trach hozc
canh c4o; mang vat dung trai phép theo quy dinhvao phong thi; dwa dé thi ra ngoai phong
thi hoac nhan bai giai tir ngoai vao phong thi; viét, vé vao to gidy lam bai thi cia minh
nhitng noi dung khong lién quan dén bai thi; c6 hanh dong gay go, de doa nhitng ngudi 6
trach nhiém trong ky thi hay de doa thi sinh khac; khong tuan thi huéng dan caa CBCT
ngoai phong thi khi di chuyén trong khu vuc thi;

- CBCT lap bién ban, thu tang vat (néu cd) va béo cao Chu tich Hoi dong coi thi
quyét dinh hinh thirc dinh chi thi. Néu Chu tich Hoi dong coi thi khdng nhat tri thi Chu tich
Hoi dong coi thi lap bién ban sy viéc ¢6 chiing kién cua can bo Thanh tra va bao céo vé So
GDDT quyét dinh phuong an xt Iy sau khi két thac ky thi. Thi sinh bj dinh chi thi phai nop
bai thi, dé thi, gidy nhap cho CBCT, phai ra khoi phong thi ngay sau khi c6 quyét dinh va
chi duoc roi khoi khu vuc thi khi hét thoi gian caa budi thi;

- Thi sinh bi dinh chi thi caa ky thi ndo sé& bi huy két qua toan bo cac bai thi/mdn thi
trong ky thi do.

d) Trir diém bai thi

- Thi sinh bi khién trach trong khi thi bai thi nao s& bi trir 25% tong s diém bai thi
cua bai thi do;

- Thi sinh bi canh céo trong khi thi bai thi ndo s& bj trir 50% tong sé diém bai thi cua
bai thi do.

@) Huy bo két qua thi d6i véi nhirng thi sinh bi dinh chi thi.
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e) Huay két qua thi va 1ap hd so giri co quan c6 tham quyén xem xét, xt 1y theo quy dinh
cua phéap luat déi véi nhirng thi sinh vi pham mat trong cac 16i sau day:

- Gia mao hd so dé huong ché do wu tién, khuyén khich;

- Sir dung vin bang, chirng chi khdng hop phap;

- Pé nguoi khac dy thi thay, 1am bai thay dudi moi hinh thuc;

- C6 hanh dong gay rdi, phé hoai ky thi: hanh hung nhitng ngudi tham gia céng tac to
chtrc thi hodc thi sinh khac.

g) Péi vai cac vi pham c6 dau hiéu hinh sy thi cac co quan quan ly giéo duc lap ho
so glri co quan c6 tham quyén xem xét truy ciru trach nhiém hinh sy theo quy dinh; d6i Véi
cac truong hop vi pham khac, tuy theo tinh chat va mirc d6 vi pham sé& xu ly ky luat theo céc
hinh thurc da quy dinh.

VIII. TO CHUC THUC HIEN
1. Trach nhiém cua S6: GDDT

- Chi dao t6 chtc ky thi; quyét dinh phuong an xir 1y cac truong hop bat thuong,
trong trudng hop can thiét thi bao cdo UBND tinh dé xt Iy;

- Chi dao viéc thanh tra, kiém tra viéc thuc hién quy dinh tai van ban nay;

- To chirc xay dyung dé thi, in sao dé thi hang nim;

- Huéng dan cac co s gido duc t6 chirc dang ky du thi, thanh 1ap cac Hoi dong coi
thi va huéng dan cong tac coi thi;

- T6 chitc cdng tac cham thi, cdng bd két qua, phan tich két qua thi;

- Bao cao UBND tinh, B6 GDDT theo quy dinh;

- Luu trit ho so theo quy dinh.

2. Trach nhi¢m cia phong GDDT

- Huéng dan, tap huan cho cén b, gido vién, hoc sinh trong pham vi quan ly nghién
ClrU vin ban ndy va cac van ban hudng dan thi tuyén sinh hang nam cua So GDPT;

- Phdi hop voi cac truong THPT didu dong CBCT khi ¢6 yéu cau;

- Chi dao cac truong THCS xay dung ké hoach, to chic cong tac dang ky du thi tai
don vi theo hudng dan hang nam cua S& GDDT (néu co);

- Lya chon d6i ngii c6t can béo cdo véi So GDDT khi ¢6 yéu cau.

3. Trach nhiém cia trwong THPT, trung tam

a) Déi voi cac truong THPT ¢d td chuc thi tuyén sinh

- Xay dung ké hoach, t6 chirc cong tac dang ky du thi tai don vi theo hudng dan hang
nam cua S6 GDDT;
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- T6 chuc cho cén bo, gi4o vién va thi sinh hoc tap, nghién ciru cac noi dung quy
dinh c6 lién quan tai vin ban nay va cac vin ban huéng dan hang nim cua S& GDDT;

- Chuan bi co s& vat chat; cac phuong an dam bao an toan, phong chong dich bénh
thién tai san sang té chwc ky thi;

- Théng béo két qua ky thi cua thi sinh ding ky du thi tai don vi; tiép nhan don phic
khao va thdng béo két qua phuc khao;

- Thyc hién bao céo theo ké hoach va dot xuat khi c6 yéu cau;

- Luu trit hd so theo quy dinh.

b) Béi voi cac truong THPT khéng t6 chuc thi tuyén sinh va trung tam

- To chie cho can bo, gido vién hoc tap cac noi dung quy dinh tai van ban nay va cac
vin ban huéng dan hang nim cua S& GDPT;

- B4 tri can bo, gido vién tham gia cong tac coi thi, cham thi va cac cong viéc khéc
theo diéu dong cua S& GDDT.

Trén day 1a ndi dung hudng dan té chac cac ky thi tuyén sinh 16p 10 THPT trén dia
ban tinh Nam Pinh tir nim hoc 2022-2023, S& GDPT yéu cau cac phong GDPT, cac
truong THPT, céc trung tdm GDNN-GDTX, trung tdm GDTX nghién ctu trién khai thuc
hién tai don vi va pho bién rong rai dén hoc sinh, phu huynh hoc sinh./.

Noi nhan: GIAM DbOC
- Cac Phé Giam doc So; _

- Phong GDDT cac huyén/Tp;

- Céc truong THPT, TT GDNN-GDTX, TT GDTX;
- Cong TTOT S¢;

- Luu VT, QLCLGD.

Cao Xuan Hung
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